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INOJIOKEHHUE
0 MpaBHJIaX I0KYMEHT0000POTa H TEXHOIOTHH 06paloTKH yueTHO HHpOpMaUH

1. OBIIME ITOJIOXEHM A

1.1. Hacrosmee ITonokenue IPHMEHSIETCS B COOTBETCTBHE CO CT. 21 @enepansHOTO 3aK0HA PO
ot 06.12.2011 r. Ne 402-®3 «O GyxranTepckom yuerey (masnee — 3axon Ne 402-@3), m. 22 CI'C
«KoHuenTyanbHble 0CHOBEI OyXTanTepckoro y4eTa W OT4eTHOCTH OpraHu3anuii rocceKTopay,
YTBEPXICHHOTO Hpukasom Mungun Poccun or 31.12.2016 r. Ne 256m (B pen. ot 30.06.2020 N
1308) (manee — CI'C «KoHmenTyarsHbIe OCHOBBIY), 1. 6 mpukasa Munduna Poccum or
01.12.2010 . Ne 1571 «O6 yTtBepxneHun EQMHOro IIaHa cueTon OyXranrepckoro ydera s
OpraHOB roCyIapCTBEHHOM BJIACTH (TOCOPraHOB), OPraHOB MECTHOIO CaMOyIIpaBJI€HUsI, OPraHOB
YUPABJICHUS TOCYAAaPCTBCHHBIMU BHEOIOIKETHBIME (OHIAMH, TOCYIAPCTBEHHBIX aKa[eMUi
HayK, TOCYIAPCTBEHHBIX (MYHULMIANBHEIX) YUPek/AeHHH U VHCTPYKIHH 110 ero IIPUMEHECHUION
(8 pex. o 31.03.2018 r. Ne 64H, ot 28.12.2018 No 298m, ot 14.09.2020 Ne 198H) (nanee — EIIC),
npukaza Munduna Poccun or 30.03.2015 1. Ne 521 «O6 YTBEPXKIECHUH (HOPM IEPBHYHBIX YUET-
HBIX TOKyMEHTOB 1 PETHCTPOB OYXTalTepcKoro yduera, IPUMEHIEMEIX OPraHamMy rOCyJapCTBEH-
HOM BIIACTH (IOCYIapCTBEHHBIME OPTaHAMM), OPraHAME MECTHOTO CaMOYIIpaBIICHUS, OpraHaMu
YUPABJICHAA IOCYNapCTBEHHBIMU BHEOIO/DKETHBIME (DOHIAMH, IOCYAAPCTBEHHBIMHU (MyHUITH-
NATBHBIMA) YYPEKIEHUAMH, W METOAMYECKHX VKa3aHWUH M0 HX IIPUMEHEHNIO» (B pem. OT
15.06.2020 Ne 103H) (manee — ITpuxaz No 52H), n. 9 npukasza Munduna PO or 30.12.2017 No
2741 «O6 yTtBepxaeHUH (eaepalbHOro CTaHIapra OyXraaTepcKoro ydera JUis OpraHW3ammit
FOCYapCTBEHHOTO CEKTOpa «Y4eTHas NOIUTHKA, ONEHOYHbIC 3HAYEHHUS W OIIHOKI) (B pen. or
19.12.2019 Ne 243H, ot 30.09.2021 Ne 143m), npukasa Munaduaa PO or 15.04.2021 Ne 611 «O6
YTBEPXKACHHH YHUDUIMPOBAHHBIX (DOPM 3NMEKTPOHHBIX JOKYMEHTOB OyXTanTepcKkoro yudera,
TIPUMCHACMBIX IIPH BENCHHH OIODKETHOrO ydeTa, GyXranTepckoro ydera rOCyTapCTBEHHBIX
(MyHULMIATBHBIX) YIPEKICHIH, H METOIMYECKIX yKa3aHui 10 uX QOPMHPOBAHMUIO U IPHMEHE-
HIIO» (B pex. ot 30.09.2021 Ne 142m) (mamee — Ilpukasz Ne 61m), micsmo Musnpura P® or
01.12.2021 Ne02-07-07/98091 «O MeToauueckux PEKOMEH/IALIUSIX 110 IIEPEXOY HA IIPUMEHEHHE
B 2022 roxy yHHOUIMPOBAHHBIX (OPM IMEKTPOHHBIX TICPBUYHBIX TOKYMEHTOBY (nmanee — MeTo-
AUYCCKHUE PEKOMEHAAUH TI0 Tiepexoy B 2022 rofy).

1.2. Iens ITomoxeHus — yCTAHOBUTD €UHbBIE TpeGOBaHHUS K IIOATOTOBKE, 06paboTKe, Xpa-
HCHHIO 1 HCTIONB30BAHMIO IOKYMEHTOB, 00pasyIoIHUXCs B NS TENbHOCTH YUPCIKICHU.

1.3. Tlonoxenus HaCTOSAIIETO JOKYMEHTa PacipOCTPaHSIOTCS Ha BCE CITYKOBI YUPEKICHUS
B aCTH OpraHM3alyiy NOKyMEHTO000pOTa B CBOEBPEMEHHOCTH HPEAOCTABIECHHS JIOKYMEHTOB B
OyXranTepuro M MHbBIC OTHENBI yupexaeHus. OTBeTCTBEHHOCTE 3a OpPTraHu3alvi0 U COCTOSHHE
ACIOTIPOU3BOICTBA, 32 COOIIONECHNE YCTAHOBIEHHOTO HACTOSIIMM I10I0KEHHEM nopsiaxa pabo-
bl C IOKYMCHTaMH BO3/IaracTes Ha HAYalbHUKOB (PYKOBOJUTENEH) CTPYKTYpHBIX nojpassere-
HUH.

Jlu1o, Ha KOTOPOE BO3JIOMKEHO BEEHHE OyXranTepckoro ydera, He HECET OTBETCTBEHHOCTD
34 COOTBETCTBHC COCTABIICHHBIX IPYTMMH JIULIAMH NEPBHYHBIX YUETHBIX JOKYMEHTOB CBEPIIIHB-
muMest pakTam X0o3sHCTBEHHOM Ku3HH (cT.9 3axona No 402-®3).

1.4. Benenwe nenompor3BoACTBA B CTPYKTYPHBIX IIOZIpa3/ieICHUsAX BO3JIaraeTcs Ha OQHOIO
W HECKOIBKHMX COTPYIHHKOB IOAPAa3[ENeHHs, HA3HAYEHHBIX PYKOBOIUTEIEM CTPYKTYPHOTO



nonpasaesneHus. [lepcoHanbHbIfl CIIUCOK OTBETCTBEHHBIX 32 METOMPOH3BOJCTEO B CTPYKTYPHEIX
IIOApa3ACICHUSX U JIUII, 3aMEINAlOLINX UX Ha IEPHO/ BDEMEHHOTO OTCYTCTBUS (GOJIe3Hb, OTIYCK
H T.IL.), yTBEPXKAETCS PYKOBOAUTENEM YUPEKICHUSL.

IIpn Hanmu4uy B CTPYKTYPHOM TIOJpPa3/ieieHMH ABYX ¥ GONee OTBETCTBEHHBIX 34 AEIOIPO-
U3BOACTBO OJDKHOCTHBIX JIMI] MEXTy HUMH PacIpeIeNIiOTCs HOJDKHOCTHBIE 00S3aHHOCTH.

Ipu yxoze B OTIyCK, Bble3/e B KOMAaHIMPOBKY, Ha BpeMs GOE3HH HIM B CILydae nepemMe-
MEHUs 10 CIyk6e pabOTHAKK 00s3aHEl MEpPeaTh BCe HAXOIAMMECH y HUX JOKYMEHTHI paboT-
HHKY, OTBETCTBEHHOMY 3a JCIONPOM3BOACTBO B CTPYKTYPHOM IOApPAseiCHHH, MM IPYTOMY
PabOTHHKY 10 yKa3aHWIO PYKOBOJMTEINS CTPYKTYPHOTO TofpasiencHus. [Ipu YBOIIBHEHUHU WU
NIEPEMETIECHUM IO CTyk0e paboTHHUKA Mepenaya TOKYMEHTOB H el OCYLIECTBISETCA MO aKTy,
KOTOPBIH COCTABIAETCS B IIPOM3BOIIBHOM (opMme.

IIpu yBONBHEHNH OTBETCTBEHHOTO 32 JCTONPOU3BOJCTBO H HA3HAYEHHH APYTOTO COTpYyA-
HUKa B CIHCOK BHOCATCSA COOTBETCTBYIOIIME M3MEHEHMS IO IPEACTABJIEHHIO PYKOBOIUTEICH
CTPYKTYPHEIX IIOJpa3aeIICHUH.

1.5. ®yHkumu, 33124y, IpaBa W OTBETCTBEHHOCTH COTPY/HMKOB, YUACTBYIOIINX B TOKY-
MEHTALHOHHOM 00ECIICYCHNN yIpaBlIeHus (BKIIOUas COTPYJHAKOB, OTBEYAIONINX 32 OPraHu3a-
IO PabOoTEI € IOKYMEHTaMH B CTPYKTYPHBIX [OJpPa3IeNeHusAX), YCTAHABIUBAIOTCS JOIKHOCT-
HBIMH PETTIaMEHTaMU (MHCTPYKITHSAMHE).

1.6. OcoGennocTu paGoTHI ¢ TOKYMEHTAaMH, COAEPKAUTMMHE KOH(HICHIHATBHYIO uHbpOp-
Maluio (CiryXeOHyH0 ¥ WHYIO TaifHy, IEPCOHAILHEIE JaHHBIE), PETYIHPYIOTCS CIIELMATHBIMM
HOPMAaTHUBHBIMH IIPaBOBBIME aKTamu Poccuiickoii Deneparun.

1.7. Conepxanue ciyskeOHBIX JOKYMEHTOB He TIOIEKHUT PasIIALICHATO.

1.8. K oTpaxenuio B perucrpax GyXraiTepckoro ydeTa MPHHUMAIOTCS TEPBUYHBIE yder-
HbIe TOKYMEHTBI, IIPOLIE/IIINE BHY TPEHHHI KOHTPOIIb.

1.9. Ilnst orpakeHns 0OGHEKTOB ydeTa ¥ U3MEHSIONMX UX (AKTOB XO3SHCTBEHHOM IKH3HY
HCIIOJIB3YIOTCS (POPMEI IEPBAYHBIX YUESTHBIX JJOKYMEHTOB:

- yrBepxacHHbIE [[pukazom Ne 52m;

- YTBEPIKACHHbIE IPABOBBIMH aKTAMH yIIOJHOMOYEHHBIX OPraHOB MCIIOIHUTEIFHOM BIIACTH
(mpu ux orcyTcTBum B [Ipukase Ne 521);

- CaMOCTOSTENLHO paspaboTansele (4. 2, 4 cT. 9 3akona Ne 402-®3, . 25 CI'C «KoHuen-
TyaJlbHbIE OCHOBEIY, 1. 9 CI'C «YuerHas moIUTHKEY );

- yrBepxkAcHHbIE [[pukazom Ne 61H.

1.10 Kasxupiit hakt x035HCTBEHHOM KU3HA 0)OPMIISETCS TTEPBUYHBIM YYETHBIM JIOKYM€H-
ToM (cT. 9 3akona Ne 402-D3).

2. OPTAHMBAIS JOKYMEHTOOBOPOTA
2.1. Tlpuem 1 06paboTKa IIOCTYIAOIIAX JOKYMEHTOB

2.1.1. JIOKyMEHTBI HOCTYIAIOT B y4PEXKAEHHE ITOCPEICTBOM TTOYTOBOM, dbenbaberepckoi
CBSI3H U II0 KaHa/am SJIEKTPOHHOM CBSI3H, & TAK)Ke [IEPE/IAFOTCS HAPOUHBIM ¥ Ha JIAYHOM IIPHEME.

2.1.2. C nomMompIo OYTOBOH CBA3M JIOCTABIISIETCS IHCEMEHHAS KOPPECIIOH/ICHIHS B BHIIE
HPOCTBIX ¥ 3aKa3HBIX IHCEM, NOYTOBBIC M3BEUIECHHS Ha IIOTYYCHHE LEHHBIX IHCEM, TIOCBIIOK,
OaHzeponeli 1 MEIKUX aKETOB, a TAK)Ke II€YaTHBIC H3aHHus.

2.1.3. Ilpuem, neppuunas 06paboTKa, pacupeeneHne 0 PerucTparus IIOCTYTIAOIIEH KOp-
PECIOHJCHIMU TIPOU3BOAATCS B CTPYKTYPHOM IOAPA3IEICHUH, CO3IaHHOM JUIS BEIEHUS IENI0-
IIPOM3BOJICTBA.

2.1.4. Tloctynaromue TOKyMEHTE PETHCTPUPYIOTCS B JICHB TOCTYIUICHHS WM HA cleny-
FOIHH pabounii IeHsb (B CiTydae MOCTYIUICHHS JOKYMEHTa B Hepabouee BpeMs) B JKypHAIE ydera
00 B SNIEKTPOHHOMA Gase JaHHBIX, B KOTOPBIE BKIIOYAIOTCS. OCHOBHBIE PEKBU3HTHI JOKYMEHTA,

2.1.4.1 CxaH-KOIMHA TIEPBHYHBIX YUETHBIX JOKYMEHTOB, COAEPIKAIIAX COOCTBEHHOPYYHBIE
nomnucH (CHOpMUPOBAHHBIX Ha GYMaXHOM HOCHTEIIE), IPAHAMAIOTCS K GYXTalITepcKoMy y4erTy
B CIIy9ae HAIWYHS BCEX PEKBU3UTOB, mpemycmoTpenHsM .26 CI'C «KoHuenTyamsHbIEe OCHO-
BBDY, M IIPA yCIOBHH YIOCTOBEPEHHS COOTBETCTBHUS CKaH-KOIHH IOJIMHHEKY JOKYMEHTA KBa-
TU(GUIMPOBAHHOM NMEKTPOHHOM IIOAMMCHIO JIMIIA, OTBETCTBEHHOTO 32 obopMIIEeHHE yKa3aHHLIM



TOKYMEHTOM (aKTa XO3HCTBEHHOM U3HA ¥ (WIIM) JIMIIA, OTBETCTBEHHOTO 33 bopMupoBaHue u
(unm) nepenady takoit ckan-komnu (.32 CI'C «KoHIenTyansHsie OCHOBBD»).

2.1.5. Ilpu DOCTYIIICHUH JOKYMEHTOB Ha GYMAaKHBIX HOCHTENSX B OyXTanTepcKyro Ciryx-
Oy, paboTHUK OyXranTepuy CTaBUT OTMETKY O JaTe H BPEMEHH IOy YCHHUS JIOKyMEHTAa.

IIpu mpoBejeHuy NpoLEyp POBEPOK, COrIACOBAHMM, TPUHATHS PELICHHI, B pe3yibTare
4ero nara GOpMUpPOBAHMS, JaTa NOANUCAHUS U JaTa IPENCTaBICHHUs JIOKyMEHTa MOTYT HE COB-
11a/1aTh.

B ciyuae Hamnesxkantero ohopmieHus T0KyMeHTOB (IIpH YCIOBHM HATMYHS B HeM 00si3a-
TEIbHBIX PEKBU3UTOB) OyXrantepekas cysk0a yuapexIeH s 0653aHa IPHHATh TOKYMEHT K yde-
Ty, CCIM DYKOBOJHUTENEM He OyAeT NPHHATO MHOE perneHne (muchMo Munduua P® or
28.02.2019 r. Ne 02-07-05/13459).

3amucu B perucTpr! Gyxrantepckoro yuera (XKypHast OIepaIyii, MHBIE PETUCTPHI OyX-
TaJITEPCKOTO yyeTa) OCYINECTBISIOTCS 0 MePe COBEPIICHHUS OMEPALMi W IPHUHATHS K Oyxrai-
TEPCKOMY YHETy MEPBUYHOrO (CBOAHOTO) YYETHOTO JOKYMEHT4, HO HE MO3JHEe CIECAYIOLIETo
AHS TIOCIE TOTydYEHHUs NEPBUYHOTO (CBOAHOIO) YYETHOTO JOKYMEHTA, KaK HA OCHOBAHME OT-
ACTIBHBIX IOKYMCHTOB, TaK ¥ HA OCHOBAHHH TPy bl OXHOPOIHBIX JOKYMeHTOB (1. 11 ETIC).

2.1.6 Tlpu BemeHMH KypHANOB - ONepanuii Ha GYMaXHOM HOCHTENE THCTbI PETHCTPOB
JOIDKHBL OBITH IPOIIHYPOBAHBI K IPOHYMEPOBAHKI, KONHYECTBO JIMCTOB JODKHO GBITH 3aBEPEHO
PYKOBOZUTENIEM U INIABHEIM OYXralTepoM CyOBheKTa ydyeTa U CKDPEIUIEHO MeUaTho YUPEsKIECHHUS
(O6mme nonoxenus Ipukaza Ne 52u). Tlpu 5T0M mepBHYHBIH YYETHBIM TOKYMEHT TOIIIHBAETCS
OTZENBHBIM TOMOM /u60 K 00HOMY u3 JKypHanoe onepayuii (icsMo Munduna PO 28.04.2020
Ne 02-07-05/34707).

2.1.7 B nensix obecrniedeHust OMHOTBI OTPAKEHUS B GYXTalTepeKkoM y4dere uHpopmaruu
00 aKTHBaX, 0053aTeNbCTBAX M XO3SHCTBEHHBIX OTEPALMSX YUPEKICHHE BIIpaBe BKIIIOYHUTH B
IIEPBUYHBIN (CBOIHBIM) YUSTHBIA IOKYMEHT, copmupoBaHHEI Ha OCHOBE YHUPHUIAPOBAHHON
(opmsl moKyMeHTa (YHEDHUIEPOBAHHOH (HOPMBI JNMEKTPOHHOTO JIOKYMEHTA), TOTIOJHHUTEILHEIE
PEKBU3MTEI (JAHHBIE), €CIIA MEXLy TOCYNapCTBEHHBIME (MyHHUITATIATHHBEIME) HH(GOPMALHOHHEI-
MH CHCTEMaMHM H PECypcaMu ecTh nupopManuonnas coBmectumocts (IIpumoxerue No 5 k [Tpu-
kasy Ne 52n, [TuceMmo Munduna Poccun ot 10.01.2020 Ne 02-06-10/391).

2.1.8 JlenexxHble W pacyeTHBIC JOKYMEHTHI, TOKYMEHTHI, O(OPMIISEOIIHE (buHaHCOBBIE
BJIOXKCHHS, JIOrOBOPBI 3aliMa, KPEIUTHBIE IOTOBOPHI 63 IIOMIHCH INIABHOTO GyXraiTepa Wil
YIOIHOMOYCHHOIO MM Ha TO JIMIA K HUCIIOJIHCHUIO U OyXTanTepckoMy ydeTy He HPHHHMAFOTCSL.
VKka3aHHBIE JIOKYMEHTBI, HE COAEPIKAIIKE TTOAIUCH TIIABHOTO OyXxranrepa Wi yIIOIHOMOYEHHO-
IO UM Ha TO JIMIA, B CIIy4asX PasHOINACHH MEXKIy PYKOBOIMTEIEM YUPEKICHUS W TJIABHBIM
OyXraarepoM IO OCYINECTBIEHHIO OTAESIHHBIX XO3SHCTBEHHBIX orepanuil IPUHUMAIOTCS K HC-
TIOJIHEHUIO ¥ OTPAXKEHMIO B OyXTalTepCKOM y4eTe C MUCEMEHHOIO PACTIOPSHKEHHS PYKOBOUTENS
Y4pEKACHHs (YIOIHOMOYEHHOTO UM Ha TO JIMIA), KOTOPBIH HECET OTBETCTBEHHOCTH, peny-
CMOTpEHHYIO 3aKoHOAaTensCTBOM PO (1. 26 CI'C «KoHIenTyaisHble OCHOBED).

2.2. HO,I[TOTOBKEI, COCTaBJICHHUE, PETUCTPALIUS UCXOISIIITUX JAOKYMEHTOB.

2.2.1. IlepBuunbie (CBOOHBIE) YUYETHBIE JOKYMEHTHI COCTABISIOTCS B MOMEHT coBepie-
HHS (PAKTOB XO3AHCTBEHHOM KU3HHU HITH, ECIIH 5TO HEBO3MOIKHO — CPa3y IOCIE OKOHYAHHS daxra
XO3SMCTBEHHOM JKU3HU IO YHHGUIMPOBAHHEIM (HOPMAM MEpPBUUHBIX YYETHBIX JIOKYMEHTOB,
yTBepxeHHbIX [Iprkasom Ne 52m, a Takke MHBIMH HOPMATHBHEIMH aKTaMH 3aKOHOJATETHCTEA
Poccutickoit @eneparuu.

Ecmu fyist opopmiterns Xo3siCTBEHHBIX Olepanu# yHHDUIHPOBAHHEIE bopmbI TIepBHY-
HBIX NOKYMEHTOB HE NPETYCMOTPEHBI, YUPEKAEHUE UCTIONB3YeT CaAMOCTOSTENBHO pa3paboTaH-
HBIE (POPMBI, yTBEPIICHHbIE IPUKA30M 10 YUPEIKICHHIO.

Ilpu peanusanuu yupexieHHeM TOBapOB, paboT W YCIYT ¢ IPUMEHEHHEM KOHTPOJIBHO-
KaCCOBOW TEXHMKH, IIEPBUYHBIA (CBO/IHBIN) yUETHBIH MOKYMEHT COCTaBIISIETCSI HA OCHOBAHUHU €€
TIOKa3aTesel He pexe OIHOro pa3a B IeHb (10 €10 OKOHYAHHUH).

2.2.2. K y4eTy npHHEMAIOTCS IEPBUYHBIE (CBOJHEIE) YYETHBIE JIOKYMEHTEI, COCTaBJIEH-
HBIC II0 YHH(UIMPOBAHHEM (HOpPMaM MM 10 HEeyHH(DHIEPOBAHHBIM (bopmam, B KOTOPEIX CO-
JepIKaTCs BCe 00sA3aTeNbHbIE PEKBU3UTE], B YaCTHOCTH:



— HaMMEHOBaHUE TOKYMEHTA,

— JlaTa COCTaBIIEHUS TIOKYMEHTA,

— HAMMECHOBAHHE CYOBEKTA yUeTa, COCTABUBIIETO JOKYMEHT;

— CofiepKaHue (haKTa XO3SHCTBEHHOH KI3H;

~ BEIMIHHA HATYPAIBbHOTO U (WIIK) IEHEKHOTO H3MEPEHHS (haxTa X03sUCTBEHHOM JKU3HHI
C yKa3aHHEM €IUHUIL H3MEPEHHUS;

— HH(OpMANHS, IIPeyCMOTPEHHAs HOPSAIKOM, KOTOPBIH ycranoBlIeH DenepantbHbM 3a-
Konom or 27.07.2010 Ne 210-®3 «O6 opranuzanuu IPEOCTABICHUS TOCYIAPCTBEHHBIX U MY-
HUIUNATBHBIX yCIIyT»;

— HAMMCHOBAHME NOJDKHOCTY JIUIA (JIHLL), COBEPITUBIIETO (COBEPUIMBIMHUX) C/ENKY, OTle-
Paliio ¥ OTBETCTBEHHOIO (OTBETCTBEHHBIX) 3a MPABHIIBHOCTH ee odopmitenns, 6o HamMeHO-
BaHHUEC JOJDKHOCTH JIMLA (JIMI[), OTBETCTREHHOT'O (OTBETCTBEHHBIX) 3a oopMIIEHHe CBEPIIMBIIIE-
rocs COOBITHS,

— MOAINCH JIII, COCTABUBIINX NOKYMEHT, C yKa3aHHEM MX (haMummii i HHHIAATIOB JIH00
HHBIX PEKBH3UTOB, HEOOXOMMMBIX ISt MAEHTH(DHKALMH,

JIOKyMEHTBI, OTpaKarolIie ONepauy ¢ HATHUHEIMA HTH OE3HANTHYHBIME IeHSKHBIMH
CPEAICTBaMH, IIPY HATHYHMH UCTIPABIEHHH K YUYETy He IIPHHAMAIOTCS.

Jlomyimennas B IepBUYHOM yUeTHOM AOKYMEHTE OIIHMOKA MCTIPABIIETCS My TEM 3a4epKH-
BaHHS OJHOH 4epPTOH HENPABUITBHOTO TEKCTA HIIH CyMMBI M Haj 3aYCPKHYTHIM HCIIPABICHHBIM
TCKCTOM HIJIH CYMMOH JIeNTaeTCsl IIPABUITBHAS HA/IHCh. 3auepKiBaHie IIPOM3BOJUTCS TAK, YTOOEI
MOXHO OBUIO MPOYHTATH HCIIPABICHHOE. Wcnpapnenne omubru B IEPBHYHOM JIOKYMEHTE
JIOTKHO OBITH OrOBOPEHO Hammmenio: «McrpasmeHo» mimm «HcnipaBneHHOMyY BepUTBH» ¥ moj-
TBECPKACHO NIONIHUCAMH JIUIL, OAUCABIINX JOKYMEHT, C yKa3aHUeM HX amuuit ¥ MHAIMATOB
700 WHBIX PEKBU3UTOB, HEOOXOIUMBIX JULS MICHTH(QHUKAIINY 3TUX JTUI, 2 TAK)KE JAThI HCTIpaB-
nenus (. 10 ETIC).

2.2.3. OTBETCTBEHHOCTH 33 COCTABJICHHE 1 oopMIIEHHe TOKYyMEHTa, a TAKKe COrTIacOBa-
HUC NIOKYMEHTa C O/DKHOCTHBIME JIMLAMH YUPEKIEHHS BO3JAraloTCs Ha CTPYKTypPHOE IIO/Ipa3-
ACIICHUE, ABIIAIOLICECS UCIIOHUTENIEM TOKyMEHTA.

JInua, oTBeTcTBEHHEBIE 32 OdOPMIICHHE axra xo3siicTBEHHOM KU3HM U (wnu) moxmucas-
1€ OKYMEHTHI, 00eCIIeYNBaOT:

— MX CBOCBPEMEHHOE U KAYECTBEHHOE 0(OpMIICHHE;

— AOCTOBEPHOCTD [IAHHBIX, B HUX COAEPKAIIHXCS,

— CBOCBPEMEHHYIO [I€peSiaTy JOKYMEHTOB ISl OTPAKEHHUS B yUETe.

IIpaBom moamHCH IIEPBRYHBIX JOKYMEHTOB 06IANAIOT JOIDKHOCTHBIE JIMLIA, [TepeYeHb KO-
TOPBIX MPUBEJECH B IPHIOKEHHUH 1.

2.2.4. 3a mpaBHIILHOCTH O(GOpMIIEHHS IICPBAYHBIX (CBOIHBIX) YUETHBIX JOKYMEHTOB, CO-
CTABJICHHBIX IPYTHMHY JIHIIAMH, OTBETCTBEHHOCTH HE HECET JIALO, Ha KOTOPO€ BO3JIOKEHO BEJe-
Hue OyXTaJTepcKoro yyera.

2.2.5. TlepBu9HBIA (CBOIHBIIA) YUETHBIA JTOKYMEHT BCETHa MOIKEH COIEpIKaTh MOINCH
PYKOBOZHTENS CyOBEKTa ydeTa HMIIH YIOTHOMOYEHHOTO MM JTHIA HE3aBHUCHMO OT TOTO, COCTAB-
JIH OH IO YHHU(HMIUPOBAHHOH (opMe MM 1o HEyHHGHUIMpoBaHHOH hopMme, comeprameii Bce
00s3aTe/IbHbIE PEKBU3UTEL

IlepBuHEIi (CBOAHBIH) y4eTHBIH AOKYMEHT, KOTOPEIM O(OPMIICHEI OIEPALHH C JEHEXK-
HBIMH CPE/ICTBAMY, IOMUMO MOAIKCH PYKOBOJMTENS (YIONHOMOYEHHOTO JMNa) Beeraa J0DKeH
COZEPIKATP MOANMCH TIIABHOTO OyXrantepa (yHOTHOMOYEHHOIO UM muna) (1. 26 CI'C «Koumern-
TyaJbHbIE OCHOBEDY.

be3 moanwcy riaBroro Gyxrantepa (yImomHOMOYEHHOTO JIMIa) He IPUHAMAIOTCS:

— JAEHEXHBIC ¥ PACUETHBIC JOKYMEHTHL,

— AOKYMEHTEI, KOTOPhIME OQOPMIEHBI (DHHAHCOBEIE BIIOXKEHHS, ZIOTOBODEI 3afiMa, Kpe-
TTATHEIE IOTOBOPEL.

2.2.6. B ciywasx pasrHornacuit MEXIy PYKOBOIAHMTENEM (YIIOIHOMOYSHHBIM UM JIAIIOM) 1
[JIaBHBIM OyXrantepom (yIOTHOMOYEHHBIM UM JTHIIOM) OTHOCHTEJIBHO OCYIIECTBIEHUS OTNEIb-
HBIX (DAKTOB XO3AHCTBEHHOM KU3HK IICPBUYHEIE (CBOIHBIE) YUETHBIE JOKYMEHTEI IIPHHAMAIOTCS
K UCIIONIHCHUIO M OTPa)XCHHUIO B y4eTe 0e3 MOMITUCH IJIaBHOTO Oyxrantepa (ymomHOMOYEHHOTO



UM JIHIa) C [IHCbMEHHOTO PACTIOPSKEHHS PYKOBOUTEIS (YIOJTHOMOYEHHOTO UM IMIA), KOTO-
PBIH HECET OTBETCTBEHHOCTS, IIPETYCMOTPEHHYIO 3aKOHOIATEIbCTEOM Poccutickoit ®eneparuu.

2.2.7. 3amucy B permcTpsl 6yXrantepekoro y4€Ta OCYIIECTBIISIOTCS B XPOHOJIOTHUECKOH
[IOCIEI0BATENBHOCTH U C IPYIIIUPOBKOH 110 COOTBETCTBYIONIHM CYETAM ydera.

OHM BHOCATCS 110 MEpPE OCYIIECTBIICHHS OIlCpalyi W IPUHATHS JOKYMEHTOB K yUeTy, HO
HEC MO3/THEE CEAYIOMWIETO JIHs IOCHIE MOCTYTLICHHS. COOTBETCTBYFOIIHX JIOKYMEHTOB.

Ilportycky umu w3ssTHS TpH PETHCTpauK O0BEKTOB yueTa ((HaKTOB XO3sHCTBEHHOM
KU3HH) B PETMCTPaX GyXTalTepCKOTo yueTa He JIOILy CKAFOTCS.

JIuna, coCTaBMBINNE W NONITUCABIIHE PETHCTPBI OyXranTepckoro yyera, 06ecnedHBaroT
HPABUIIPHOCTD, MOJNHOTY M CBOCBPEMEHHOCTH PETHCTPALMH OOBEKTOB Oyxranrepckoro yuera
(oTpaxkeHust GaKTOB XO3SHCTBEHHOMH XKHU3HH).

2.2.8. Perucrpaumsi OTHpaBIIsSEMBIX AOKYMEHTOB JUISi KOHTPAareHTOB OCYIIECTBIISETCS
CITy’K00# JeNONpOH3BOACTBA B JKypHAle ydeTa HCXOUIUX JOKYMEHTOB MJIM B SIIEKTPOHHOM
0aze JaHHBIX.

2.2.9 TocTynuBINTe 1103%e CPOKA COCTABICHHS IICPBUYHBIE YYETHEIE JOKYMEHTEI, KOTO-
PEIME 0QOPMIIEHE! HaKTHI XO3SHCTBEHHOM KU3HM, TIPOM3OMIENIINE B OTYETHOM IIEPUOJIE U IO
JIEKAMHUC OTPAKCHUIO B y4eTe W (WJIM) PacKpHITHIO B TEKyIIEH OyXraiarepckoi OTY4eTHOCTH,
IPUHAMAIOTCS. K OyXranTepckoMy y4eTy, eciid OHH IIOCTYNAIOT B CPOKH, MO3BOJISIOIIME OTpa-
3UTb COOTBETCTBYIOMIYIO HH(OPMAIMIO B OTYETHOM IIEPHOAE TIO IIpaBHJIaM BEICHHS y4deTa
(mucemo Mundwuna Poccun ot 13.09.2019 Ne 02-07-10/70699).

2.3. OpraHm3anmys 3J1eKTPOHHOTO IOKyMEHTO060pOoTa

2.3.1. B yupexaeHun OpraHu3oBan STICKTPOHHBIN JOKYMEHTOO60POT, KOTOPHIi peanusy-
eT 6e30yMaxKHbIe TEXHOIOTHH 06paboTKY U 06MeHa STIEKTPOHHBIMHU JIOKYMEHTaMH Ha IPOTSKE-
HHH BCCTO JKU3HCHHOTO IMKJIA JIOKYMEHTa C MOMEHTA €r0 CO3JaHMs MK IIOTy4YEeHHUs 10 3aBep-
[HICHI CTIOJIHCHHS, & TAKKe €70 XPaHEHHE U HCIIOIB30BaHKE B TEKyIIEH AeSTeTbHOCTH BILIOTE
A0 YHUHTOXCHHUS B CBSI3H C HCTEUCHHEM YCTAHOBIICHHOTO CPOKA XPAHEHHS,

2.3.2. DNeKTPOHHBIE OKYMEHTEL, obpabareiBaeMble 110 6€36yMaKHON TEXHOTOIHHE U 3a-
BEPCHHBIC SJIEKTPOHHOM IOAIMCEIO, SIBISIOTCS IOPHANYECKH 3HAYHMBIMU: SNIEKTPOHHBIN JTOKY-
MEHT, OANUCAaHHbL SJIEKTPOHHOM HOAINCHIO, PABHO3HAYEH JOKyMEHTY Ha OyMa’kHOM HOCHTe-
Ji€, MOANUCAHHOMY COOCTBEHHOPYYHOH MOITHCEHIO.

B cootserctin ¢ [Tpuxaszom Ne 611 3NEKTPOHHBIE TOKYMEHTHI:

COCTaBILIOTCS B (POPME 3IEKTPOHHOTO JOKYMEHTA, TOMMHCAHHOIO KBaTMUIEPOBAHHOH
SIIEKTPOHHOM IOAMMCHIO MO0 B CiIydasx, penycMoTpeHHBIX [Ipukaszom Ne 61w mpoctoit simek-
TPOHHOH IOATHUCKIO;

dopmupyroTes ¢ ykasaxmem IIPEAYCMOTPEHHBIX YHU(DHIMPOBAHHEIME (HOPMAMH DIIEK-
TPOHHBIX TOKYMEHTOB PEKBH3UTOB M COOTBETCTBYIOIIAX WM COTJIACHO obmepoccuiickum Kiac-
cudukaropam (KracCuGUKAIMIM) TEXHUKO-3KOHOMAUECKORH MH(QOPMAIMK TIPH aBTOMATH3UPO-
BaHHOI 06paboTke 1 0OMeHe HHPOPMAIHH KOIaM.

MoxHO u3MeHATs pasmep rpad M CTPOK, BKIIOYATH JONOIHUTEIBHELS CTpOKH (mojpasse-
JIBT), KOTOPBIE TIPEYCMOTPEHB! YHUDUIIHPOBAHHOMH (opmoii, ToGaBIATE BKIAHEIE JTHCTEI (paz-
men 3 MeTonudecKux peKoMeHaluii o nepexomay B 2022 romy).

He nomycxaercs uckimodeHue OTAENBHBIX PEKBU3HTOB 13 YHUDHIIMPOBAHHEIX GOPM ITeK-
TPOHHBIX JOKYMEHTOB.

ONEKTPOHHBIA NEPBUYHBIN yUETHbIH AOKYMCHT NPHHUMACTCS K y4eTy, €CJIM 3allOJTHEHb]
BCC DEKBUSUTBI U MUMEETCS KBAIU(DUIMPOBAHHAS SNEKTPOHHAS MOMIIHCDH PYKOBOIMTENS ydpe-
KICHHS (YIOTHOMOYEHHOr0 uM nmna). Ilos, IIpeHa3HAYCHHBIC /Il OyXTanTepcKuxX 3amuceit
1100 OTMETOK GyXraiTepuH, JTHIIO0, OTBETCTBEHHOE 34 (hopMHpOBaHHE HIEKTPOHHOTO OKYMeH-
Ta, HE 3aI0JHSIET.

2.3.3. DreKTpOHHAS HOAMHCH 0GECIEUMBACT HEIOCTHOCTE SNIEKTPOHHOIO JOKYMEHTa U
C€ro 3ammty oT nmoxnenku. [Ipu sTom snexTporHas mommuch COOTBETCTBYET COCTOSIHHIO JIOKY-
MCHTa Ha MOMCHT MOANKCAHMS | IIPU JFOOOM MOCIIEYIOMEM H3MEHeHHH JOKYMEHTA CTAHOBHUT-
Csl HEIEHUCTBUTEILHOMH.



Hcnonesyemsle cpeictBa 3MeKTPOHHON TOMIHCH JOIDKHBI OBITh CEPTU(PULIHPOBAHBI B
YCTaHOBICHHOM mopsyke. Ilopmucanme anmekTpoHHBIX mOKyMEHTOB QJIEKTPOHHOM TIOJIMUCKHIO
OCYIIECTBILACTCS [OIB30BATENSAME C HCTIONB30BAHHEM AMIAPATHEIX YCTPOHCTB — 3NIEKTPOHHBIX
HOCHTENEH dIIEKTPOHHOM moamnucH (token).

HoxymenTsl, hopma KoTOpPBIX [IpEIyCMaTpUBACT HAIHYNUE HECKONBKUX IIOANHICEH, BKITIO-
Hai IPOCTRIC SICKTPOHHBIE MOMIIKCH, MOKHO IIPUHATh K YHUETy TOJBKO IIpY HAJIUYUK B HUX U
SJIEKTPOHHOMU KBaTUGHIUPOBAHHON ITOITHCH.

KBammdunupoBatHoO# 31eKTPOHHOM TOATHCHIO B YYPEXICHUH BIIPABE MOAMMCHIBATE J0-
KYMEHTEI CIIEAYIOLIHE PAOOTHUKY:

- PYKOBOJHUTEND yUPEIKCHHUS;

- ITIaBHBIA OyxranTep;

- Kaccup;

- HpC/ICeNaTeb KOMUCCHH 10 IOCTYIUIEHHIO U BBIOBITHIO aKTHBOB;

- Ipe/icelaTeNIb MHBEHTAPU3AMOHHON KOMUCCHH,

2.3.4. O6paboTke 1Mo 6e36yMaKHON TEXHOIOrHH TIOZTIEXKAT CIEYIONIHE JOKYMEHTE:

— OKYMEHTBI U3 BHEIIHUX CHCTEM JIIEKTPOHHOTO JIOKYMEHTO000pOTa;

— OKYMEHTEI, IIOCTYUBIIKE IIO 3NEKTPOHHOM IIOYTE;

— HNOKYMEHTEI Ha OYMaXXHBIX HOCHTEISIX, 38 HCKIIOUCHHEM OyMaXXHBIX JOKyMEHTOB, He
HOANEXaMuX CKaHUPOBAHHUIO, U MHBIX JOKYMEHTOB B COOTBETCTBHHU C TpeOOBaHUSIMU JEHCTBRY-
IOIero 3akoHoxarenscrea Poceuiickoit @enepanum, B ToM grcie JOKYMEHTOB IIEPBHYHOTO OyX-
TalITePCKOro yyerTa.

2.3.5. IlepBuuHble (CBOHBIE) yUETHBIE AOKYMEHTBI, PETHCTPBI OyXranTepcKoro yuera co-
CTaBIIOTCS B (OPME IMEKTPOHHOTO MOKYMEHTA, IONIHCAHHONO KBAIU(DUITMPOBAHHON 3IIeK-
TPOHHOM IONHKCEIO, TUOO B CIIydasX, yCTAHOBJIEHHBIX 11.32 CI'C «KonuenTtyansabie 0CHOBED,
HHBIMH HOPMATHBHO IIPABOBBIMU aKTAMH, IPOCTOM NIEKTPOHHON OIHCHIO.

OJIEKTPOHHBIE IOKYMEHTHI, (hopma KOTOPBIX IIPEyCMaTpPUBAET HAIMYHE HECKOJIbKHUX
TIO/IHCEH, BKIIFOYas MOMIHCH YIOJHOMOUYCHHBIX JTHI[ OpraHH3alyy, IPOCTABIEMBIE /ISl IIPH-
AQHHS TOKYMEHTY FOPHIMYECKON CHJIBI, COACPIKAIIHNE TIPOCTHIE SIIEKTPOHHBIE IOAINCH, TPHHH-
MAIOTCS K OyXrantepcKOMy yd4eTy TPH YCITOBHH HX TIOJIHCAHHS KBaMMYHIIPOBAHHBIMU HIIEK-
TPOHHBIMHU ITOJIHUCAMH CyOBEKTa yUeTa.

OrmeTkm GyxranTepu 0 IPHHATHH OOGBEKTa K YY€Ty WM O €r0 BBIOBITHH, WHBIE TIOJLI
YHEQUIMPOBAHHON (GOPMEI TOKyMeHTa, TIpEyCMOTPEHHBIE [UISl OTPAKEHHUS OyXralTepcKuX 3a-
IUCEH, B Cllydae OQOPMIICHHS JTHIOM, OTBETCTBEHHEIM 34 coBepmenre (akra Xo3sgicTBEeHHOM
KA3HH, SNEKTPOHHOI'O IMEPBUYHOTO YYETHOTO JOKYMEHTa, MOAMMCAHHOTO KBaJIU(UIIEPOBAHHOH
SIIEKTPOHHOM IOANMCKIO, HE 3aII0THSIOTCS.

BriBoI 10KyMEHTOB Ha GyMaskHBIE HOCHTEIH OCYIIECTBISIETCS, €CIIH:

— HET BO3MOXHOCTH (POPMHUPOBATH U XPAHUTH TOKYMEHTHI B SIEKTPOHHOM BHJIE;

— HOPMATHBHBIMH IIPABOBBIMH aKTaMH YCTAHOBJIEHO TPeGOBAHHE COCTABISITE U XPaHUTh
AOKYMEHT HCKIIFOUYMTEIBHO Ha OyMaXKHOM HOCHTEIE;

— TI0 IIMCEMEHHOMY 3aIpoCy APYTHX yYaCTHHUKOB (haKTOB XO3SiCTBEHHOM JKU3HH, a TaK-
K€ IO TPeOOBAHMIO OPraHOB, OCYINECTBIISIOIIIX KOHTPOJIb B COOTBETCTBHHU C 3aKOHOIATEIb-
ctBoM Poccutickoit Oenepanuu, cyna u Ipoxypatypsl (1. 7 [Ipukasa Ne 157w, Ipunoxenue Ne 5
I[Tpuxaza Ne 52m).

IIpu BEIBENICHHH pPETHCTPOB OyXranTepcKoro yuera Ha GyMaskHEIE HOCHTENH JIOITy CKaeT-
CA OTIIHYHE BBIXOMHOH (DOPMEI TOKYMEHTA OT YTBEPIKICHHOM (hopmEI TOKyMeHTa mpu yciioBuw,
ITO PEKBH3HUTEL ¥ NIOKA3aTeNH BBIXOAHOM (GOPMBI MOKyMeHTa COZIEPXKAT 00SA3aTEIBHBIE PEKBU3H-
TBI M TIOKA3aTENA PETHCTPOB OyXranrepckoro ydera (1. 19 EIIC).

Kormu 371eKTpoHHBIX TOKYMEHTOB, B TOM UHCIIe TOIyYEHHBIX IIPU SNEKTPOHHOM JOKY-
MeHToob0opoTe oT moapaszenerus L[5 PD, npu HEOOXOMMOCTH, CAMOCTOSTENEHO BEIBOIATCS Ha
e9aTh U 3aBepsoTest (muckMo Murduna Poccun ot 24.05.2016 No 02-01-06/29610).

Ilpu 3aBepeHH# COOTBETCTBHS KOIMH AOKyMEHTa NMOJJIMHHUKY HMXe pekBusura «Iloi-
IHCH» TIPOCTaBILIOT 3aBEPUTENBHYIO HAMIKCh: «BepHO»; NOMKHOCTD JIMIa, 3aBEPUBIIETO KO-
[THIO; JIMYHYIO MOMINACh; pacIu(QPOBKY MOAMUCH (MHUIIHAIEL, amunuro); naty saepenmst. Jlo-
[IyCKacTCs KOIUIO TOKyMEHTA 3aBEPATh II€YaThIO, ONpPeeSIEMOit TI0 YCMOTPEHHMIO OpraHu3allUy.



JI0IDKHOCTHOE JIMIIO He BIIpaBe 3aBepsITh KOIHIO JMOKYMEHTA MIJIH BBITUCKH U3 HETO, eCITH
KOIMS IOKYMEHTa HMECT HEUUTaeMBbIe (PParMeHTHI TEKCTa, PEKBU3UTOB M TIEYATH JIH60 KaKue-
b0 HHBIE 0COOEHHOCTH, KOTOPHIE MOTYT IPHBECTH K HEBEPHOMY TOJKOBAHHIO COJIEPIKAHUS
JOKYMEHTA B IIEJIOM.

2.3.6. Tlpu KOMILTEKCHOM aBTOMATH3AIMM Oyxrantepckoro ydera uadopMmarus 06 065-
€KTax yduera GopMupyercs B 6azax MaHHBIX HCIIONE3yEMOT0 MPOrpaMMHOTO KoMIUIekca. Pop-
MHUPOBAHHE DETUCTPOB OYXTralTepCKOro ydeTa OCYIIECTBISETCS B opme smekTporHOro peru-
CTpa, a IpH OTCYTCTBAM TEXHUYECKOH BO3MOKHOCTH — Ha GYMaKHOM HOCHTEILE.

B yupesicoenuu npumensiomes credyiouue npoepammHsie nPOOYKmbL:

IC BI'Y, 1C 3VI1, 1C Papyc (o6ugecmeennoe numanue, pecmopan,), liko (o6wecmeennoe
numarnue, pecmopan), Canamopuym, Jlozyc

2.3.7. B ciy4ae oGnapy:xeHus TIPOTIaXH MM yHUYTOXEHHUS MEPBAYHBIX JOKYMEHTOB B
OyXranTepuu MM CTPYKTYPHOM TIONPas/ICNICHUN yIPEKACHHS COTPYHUKAM YUPEKICHHS Clie-
AYCeT He3aMEUTMTENIBHO COOOIIUTE 00 5TOM PYKOBOIHTEIIO IIOZIpa3/IeNICHHs ¥ ITIaBHOMY OyXrai-
TEpy.

PyxosomuTens noxpasnenenus, riasabi Oyxrantep He M031HEE OHOTO Yaca ¢ MOMEHTA
OOHApY)KEHHUS TPONANKH HIH YHAYTOKEHHUS AOKYMEHTOB COOOIIAIOT 00 3TOM PYKOBOIUTENIO
yiapexnenus. Cooblienue o IPOKCIIECTBUN ¢ KPATKUM H3TOKEHEEM OOCTOATENECTB TOATBED-
KNIACTCA B NHCBMEHHOM BHIE B IOKITAIHOM 3alliCKe B TEUYESHHE OHOTO pabodero mus.

Paccrenosanue mpuann Takoro mpomcmectsus OCYINECTBILIETCST KOMHCCHEH B CPOKH,
YTBEPX/ICHHBIC IIPUKA30M PYKOBOIHUTEINS YUPEKICHHUS,

2.3.8. C HCIIONMB30BAHMEM TENIEKOMMYHUKAIHOHHEIX KAHAIOB CBSI3H 1 3JIEKTPOHHOM IO~
IUCH OYXTaNTepus YUPEKIEHHS! OCYIIECTBIISET SNICKTPOHHBIH JTOKYMEHTOOBOPOT 1O Cclieyo-
UMM HalpaBJICHUSIM:

— CHCTEMA S/IEKTPOHHOIO NOKYyMEHTOOOOPOTA C TEPPUTOPHATBHBIM opranom Kasmaueii-
CTBa;

— Iepesiada OyXranTepekoif OTYETHOCTH YUPEsKICHHUS YUPEAUTEITIO;

— Tepeada OTHETHOCTH IO HaloraMm, cOOpaM W HMHBIM OBS3aTENBHBIM ILIATEXAM B
NOHC,;

— TI€pE/atia OTICTHOCTH U CBENCHUSM 110 IEPCOHH(PUIUPOBARHOMY yuety B [IOP;

— PasMelenue MHOPMalMH O JEATENLHOCTH YUpEeKICHUS Ha odHIHaATEHOM caiiTe
bus.gov.ru;

O6MeH 5NMEeKTPOHHBIME TOKYMEHTaMH ¢ KOHTpareHTamMu IIPOU3BOJUTCS Yepe3 OlepaTopa
3EKTPOHHOIO JTOKYMEHTO000pOTA.

2.3.9. B nemsx obecriedenus coxpaHHOCTH STICKTPOHHBIX NAHHBIX OyXralaTepckoro yvera
U OTYETHOCTH:

— Ha CCpBEpE CXKEAHCBHO NIPOU3BOJUTCS COXPAHEHHE PE3EPBHBIX KOMHMH 6a3bl «Bbyxrain-
TEPHSD), IKEHENETHHO — «3apIuiaTay;

— TI0 HTOTaM KBapTaja i OT4ETHOTO r0/ia II0C/Ie CIaYk OTYETHOCTH IIPOH3BOIHTCS 3AITHCE
KOTIUH 6a3bl JaHHBIX HA BHEIIHHH HOCHTENH — CD-nmuck, KOTOPBIM XpaHHTCS B celide y riaaBHOro
Oyxrantepa;

— O HTOTaM KaXJIOTO KalleHJapHOIo Mecsa 6yXranTepeKue PETHCTPEI, COPMHPOBAH-
HBIE B 3]ICKTPOHHOM BHJIE, PACIIEYATHIBAIOTCS HA GYMAXKHBIN HOCHTENH W Gpomumopyrotest B Xpo-
HoJoruaeckom nopsike. Ilpu Bezenun perucrpos Gyxrantepekoro ydeTa Ha OyMaKHOM HOCH-
TE€Je JICTBI PETUCTPOB JOJDKHBI OBITH IIPOUIHYPOBAHEL U IPOHYMEPOBAHEI, KOIMYECTBO JIHCTOB
JOIDKHO OBITH 3aBEPEHO PYKOBOAUTEIEM H TJIABHBIM Oyxranrepom cy6bexTa yueTa u CKpereHo
ne4arso cydnexTa yuera (O61Ime monoKeHus [Ipuxaza No 52g).

2.3.10. DnexTponHEI 06MeH TOBAPHBIMHM HaKIagHBIMU 10 ¢opme TOPI-12 u akrtamu
IPUCMKH-Ca9H paboT (yCIIyr) MpOM3BOAUTCS B (opmaTax, yTBEpKIEHHBIX npukasamu OHC
Poccun ot 30.11.2015 Ne MMB-7-10/551, ot 30.11.2015 Ne MMB-7-10/552.

2.3.11. Ilepedensb TOKyMEHTOB, KOTOPBIE yIPEXXACHUE XPAHUT B SIEKTPOHHOM BHJIE TIPH-
BEJICH B IIPWIOKEHHUH 2.



2.3.12. TIpuMEHSTH 3IMeKTPOHHBIE AOKYMEHTBI, yTBEPIKICHHBIE IIpuKa3oM Munpura PO
oT 15.06.2020 Ne 103H ¢ 01 staBaps 2021 roxa (macemo Munduna PO ot 23.12.2020 . Ne 02-
07-10/116586).

2.3.13. Vupexznenue Bmpape IpenyCMOTpeTs (HOpMUpOBaHKE HA GYMaXHOM HOCHTEIE
TICPBUIHBIX yHETHBIX JOKYMEHTOB II0 YHH(DUIUPOBAHHEIM (Gopmam ameKTpoHHEIX JTOKYMEHTOB
IIPH OTCYTCTBHM TEXHHYECKOM BO3MOIKHOCTH HX hopMHEpOBaHUS U XpaHEeHHS B BHIE 3JIEeKTPOH-
HBIX TOKYMEHTOB IIPH YCIIOBHY NIPENCTABICHHS B Oyxranrepckyro ciyx6y 3NIEKTPOHHOI0 06pasa
TaKoro NOKyMEHTa, IIPEACTaBISEMOT0 B IEIIX OOECIICUeHHs HHTETpanul UH(GOPMAaLHOHHEIX
CHUCTEM M pealu3allMy IPUHIHIA OJHOKPATHOTO BBO/IA [AHHBIX.

2.3. XpaHeHHE U YHHUTOKEHIE JIOKYMEHTOB

2.3.1 IlepBH4HBIE JOKYMEHTHI, YHCTHBIC DETUCTPBI, OyXTranTepcKhHe OTHETH M OalAHCEHL
YUPSKACHUS NOJDKHEI XPaHUThCS B OyXTaaTepHH B CHIEMHATBHBIX TIOMEIIECHUSIX UIIH 3aKpBIBAIO-
muxcs MmKkadax moj 0TBETCTBEHHOCTHIO JIHIL, YIOMHOMOYEHHBIX TIABHEIM Gy XraiTepoM.

2.3.2 BnaHKH CTPOro# OTYETHOCTH XpaHiTCs B celax, MEeTALTHYeCKHX mKadax Him
CIHCIHMATEHBIX IOMEMEHHUSX, TO3BOIIIOIIMX COXPAHUTE HX.

2.3.3 PyKoBOZIUTEIb yUpeKIEHHS HECET OTBETCTRBEHHOCTS 3a 0Oe3omacHkle yCcloBHs Xpa-
HCHW JIOKyMCHTOB y4€Ta M HX 3alUTy OT W3MeHeHui (1. 3 cr. 29 DenepabHOrO 3aK0HA
Ne 402-@3).

2.3.4 TlepBHYHEIEC y4YeTHBIE JOKYMEHTEHI XPaHATCS COBMECTHO C CePTUPMKATOM KIroua
TIOATHCH, KOTOPBIM IIPUMEHSIICA ULst HOPMUPOBAHUS SIICKTPOHHOH 1H(POBOH momHcH. Xpare-
HHE JIOIDKHO 00ECIICUMBATE 3AIUTY NAHHBIX IIEPBHYHBIX (CBOZIHBIX) YUETHEIX IOKYMEHTOB, pe-
THCTPOB OyXTalTepCKOro y4eTa OT HCCAHKIIMOHMPOBAHHBIX MCIPABICHUN HE MEHEe IISITH JieT
TOCJIE OKOHYAHMS OTIETHOI'O TOZIA, 38 KOTOPKI OHH COCTABJIEHEL

2.3.5 Vupexzenne o6sm3aH0 06ecnednTs XPaHCHHC NEPBUYHBIX (CBOIHBIX) YYETHBIX J[O-
KYMCHTOB, PETHCTPOB OyXTrajlTepCKoro yduera u Oyxranrepckoii (uHAHCOBOI) OTIETHOCTH B Te-
HCHHC CPOKOB, yCTaHABIMBACMEIX B COOTBETCTBHH C TIPABHIIAME OpraHHU3alliK roCyAapCTBEHHO-
ro apxusHoro zgena (1. 14 ETIC), Ho He MeHee 5 jeT mocie OKOHYaHMS OTYETHOI'O rojia, B KOTO-
POM (3a KOTODEIH) OHH COCTaBNEHbI. YUeTHAS TIOMHTHKA U HHEC AOKYMEHTEI, CBA3aHHBIE C Opra-
HU3AIMEH U BECHUEM OYXTalTepcKoro yduera, B TOM 9Umciie CPENCTBa, 0OECHIEUHBAOIINE BOC-
TIPOM3BE/ICHUC SNCKTPOHHEIX JOKYMEHTOB, a TAakKe MPOBEPKY TIOUTHHHOCTH SIIEKTPOHHOH 1101
TIHCH, TIOMNIEKAT XPAHEHHIO HE MEHee 5 JIeT Iocye roza, B KOTOPOM OHH HCIIOJIE30BAIUCH IS
CoCTaBieHus OyXrantepckod (GUHAHCOBON) OTUETHOCTH B nocnexHui pas (cr. 29 3axona No
402-®3, . 33 CI'C «KonnenryansHsie 0cHOBEL, 11. 22 CI'C «Y4YeTHas MOJIUTHKA, OIEHOYHbIE
3HAYCHUSI H OIIHOKMY ).

YCTaHOBHTE CPOKH XPaHEHHs IOKYMEHTOB B COOTBETCTBUH C TpeGOBAaHUSIMH NpPHKa3a
Pocapxupa ot 20.12.2019r. Ne 236 «O6 YTBEPXICHUU TIEPEYHS THIIOBBIX YIIPABICHIECKUX ap-
XUBHBIX OKYMEHTOB, OOpa3yIOMIHXCSL B HPOLECCE AESTEIBHOCTH TOCYTapCTBEHHBIX OPraHOB,
OPTaHOB MECTHOIO CaMOyTNpPaB/CHUS M OPTAHU3ALHH, C YKa3aHHeM CPOKOB HX XpaHEHH» (IIpH-
JIoxeHue 3).

2.3.6. AKTEHI O BBIJICICHHH [e] K YHAYTOXCHHUIO 0QOPMIISIOTCS TOIBKO TOCIE COCTABIE-
HUS ApXUBHBIX OIMMCEH JEN MOCTOSHHOIO H BPEMEHHOTO CpOKOB XpaHeHus. ONMUCH [1e]T ¥ aKThI
AOIDKHBI PaCCMAaTPUBATELCS IKCIEPTHON KOMHCCHEH B €IMHOM KOMILIEKCE H YTBEpIKIAThCA pPy-
KOBOJHUTEJIEM YUPEIKICHUS

2.3.7. Ilpu XpaHEHWH 3NEKTPOHHBIX HOKYMCHTOB COOIIONATh CIEAYIONINE yCIOBHS (.
2.30 mpuxasa MunkynsTyps: PO ot 31.03.2015 No526):

- HAllIHE B apXUBE YUPEKACHAS HE MEHee 2 dK3eMIULIPOB KakIOM CIMHHUIBI XpAaHEHUS
SNIEKTPOHHBIX JOKYMEHTOB;

- HAIMYHE TCXHHYCCKUX U MPOrPAMMHEBIX CPEZICTB, TIPeAHA3HAYSHHbIX JUISE BOCIIPOU3BEE-
HHA, KONHMPOBAHHS, MEPE3ANUCH SJIEKTPOHHBIX JOKYMEHTOB, KOHTPOJIA 338 MX (DU3HYECKHM H
TEXHUYECKHUM COCTOSHHEM;

- ofecrieuenne pexuMa XpaHeHHS SNIEKTPOHHBIX JOKYMEHTOB, MCKJFOYAIOILIETO yTpATYy,
HECAHKIIMOHUPOBAHHYIO PACCHIIKY, YHUUTOKEHHE HIIH HCKAKEHHE HHOpMAaLKH.



3. PACIIPEJIEJIEHUE OTJIEJIbHBIX YUETHBIX OVHKI[AI

3.1. Ilpu B3aUMOOTHOIIEHHH OyXranTepckoi ¢y k6B ¢ IOIKHOCTHEIME THLEAMH JPYTHX
YHPABJICHYSCKUX CIyKO M MOApas/eNeHuii Ha aHHbIe CIIyXKOBI BOIATAIOTCS OTJENBHBIE YYET-
Hble QyHKIHH.

Honpasnenenust u cimyx6b OpPTaHU3aAlNK MPENOCTABIAIOT B OyXTanTepeKyro CIty K0y
CIIEAYIOIHE JOKYMEHTBI;

IOpunuyeckuit oTnen:

— AIOTOBOPA (KOHTPAKTEI), 3aK/IF0YaEMBIE C TOCTABITHKAMA (MOApANIUKAMHY, HCIIONIHHATE-
TISIMH);

— NOKYMEHTHI IO (DaKTam XMINCHHH MaTepHAIBHBIX NEHHOCTEH | B3BICKaHHH J1eOUTOD-
CKOH 3a/I0JDKCHHOCTH € IPakaaH X OpraHu3aluis;

— NOKYMEHTBI IO JIEUCTBUSIM TE€X WJIH MHBIX OpraHu3alui, IeHCTBUSA KOTOPHIX HEIPaBO-
MEPHBI ¥ (M) HAHOCAT yIIeps HMYIIECTBEHHOMY TIOJIOKEHHUIO YUPEKICHHUIO.

Otnen xkanpos:

— CIHMCKH JIUL, pabOTAIOIMKUX B OpPraHH3aliu;

~ [PUKa3bI O IPUHSITHH Ha pabOTy, yBOJNbHEHHH, OTITYCKE, BHYTPEHHEM II€PEMEILEHNY;

- CBEJICHHS O TEKYUECTH KaJpOB;

- CBE/ICHUSA O YUCICHHOCTH (CIMCOYHOMH, SIBOYHOM) PaGOTHHKOB;

- TIPAKA3BI O MPUCME, [IEPEMEILCHNH, YBOTLHEHUH MATEPUAIIBHO OTBETCTBEHHEIX T,

- TabeJist yuera pabovero BpeMeHH, IUCTKH BPEMEHHOM HETPYI0CIOCOOHOCTH K OILIATE;

- YCTHOBJICHHYIO OTYETHOCTH B COOTBETCTBHHE C yTBEP)KICHHBIMH rpauKamMu, HHCTPYK-
LIUSAMH M IOT0KECHUIMU,

— rpauK OTIIyCKOB.

Cuysx6a MTC u 3akymoxk:

— IJIaH rpaduK 3aKyIIOK Ha TEKYIIHH O/ ¢ H3MEHEHHUSAMH;

— U3BEINEHHS O 3aKyIIKaXx;

— AOKYMCHTBI O IPHEMKe TOBapoB (paGoT, yeuyr);

- HaKJIagHele, TpeOOBaHHUS,

- BEIOMOCTH, KapTOYKH y4eTa U BBIIaYM MaTepHaTbHBIX [IEHHOCTEH Ha HYXJbl yUpeKIe-

HHUS;
- aKTBI CITHCAHUSI;
- MaT€PHAIILHBIE OTYETHL,
- CBCJICHMS O HEIUIATEXECIIOCOOHOCTH OTAEIBHBIX IIOCTABIIHUKOB;
- M3BCIICHUS O MPUMEHEHNH CAHKIHH K IIOCTABIIMKAM;
— UHGOPMALHS O HEOITAUEHHBIX CUETAX.
TpaHcopTHEI oTHEN:
— CBEJICHUSI O OCTYIUICHAM U pacxonosauuy 'CM;
— O IIPOBOJIUMBIX PEMOHTHEIX paboTax;
- IOKYMEHTEI O IIPHEMKeE TOBapoB (paGor, ycuyr);
- HaKJIaguele, TpeOoBaHus;
- BEAOMOCTH, KapTOUKH y4eTa U BBIJAYH MaTepUATbHbIX [IEHHOCTEH Ha HYXJIBI yUpexIe-

HUS;
- aKThI CITHCAHUS,
- MaTE€pUaAILHEIE OTYETEL,
— IIyTE€BBIE JTUCTEL
Ciy»x6a nprema, pa3MeIleHns ¥ OpraHu3alyi JIoCcyra.
= OTYETHI O MPOJAXKE YCIIYT;
- CBEJICHHSI O KOJIMYECTBE MAlUEHTOB;
- CBEIICHHS O HEIIATEKECIOCOOHOCTH OTIEIBHBIX HOKyniaTeself u 3aKa3urKoB;
- U3BCINCHUE O MPUMEHCHWH CaHKIMH K MOKYIATESIM | 3aKA3UUKAM.
Menuiackas cirysxoa:




— JKYPH&I DETHCTPAlWM M y4YeTa MEIHIUHCKHX KapT MNallieHTOB Ha CaHATOPHO-
KypPOPTHOE JICUeHHE;

- OTYETHI 00 OKA3aHHBIX CaHaTOPHO-KYPOPTHBIX, METUIHHCKIX YCIIyrax;

- CBEJIEHHS O KOIIMYECTBE MAHEHTOB;

- AOKYMEHTBI O [IPUEMKe-TOBapoB (paGoT, ycmyr);

- HaKkaHble, TpeGoBaHus;

- MaTepUAJIbHBIC OTYETEHL;

- CBEJICHHS O KOJIMIECTBE MEAUIMHCKAX IIPOLE/YD.

Crry6a nuranus:

- OTHETH! 00 OKA3aHHBIX yciIyrax IIUTaHUS;

- CBEICHHS O KOIMYECTBE NALHEHTOB;

- HAKOTIUTEIIBHBIC BEIOMOCTH II0 TIPUXOLY M PACXOLY IIPOAYKTOB ITUTAHUS,

- KHHTH y4€Ta MaTepUaIbHBIX IIEHHOCTEIl;

- TEXHOJIOTHYECKHE KAPTEI;

- MEHIO, MEHIO-PACKIIa KM,

- AOKYMEHTEI O IPHEMKE TOBapoB (YCIIyT, paGor);

- HaKIIaiHkIe, TpeOOBaHHI-HAKIIA HEIE,

- KaIbKy IIHOHHBIE KapTs! OI1-1;

= @KTBI O PEANM3alMK FOTOBLIX H3EII it Kyxnau OIT-12;

- BEIOMOCTb yHeTa ABMIKEHUS IIPOLYKTOB U Tapel Ha KyxHe OI1-14;

- MaTe€pUaNIbHBIC OTYETEL,

- KHATY PErHCTpaliy GOs TIOCY IbL.

Ciy>x6a 611aroy cTpoHcTBa H TermmuHoro X035¥MCcTBA:

- OKyMCHTBI O IPHEMKE TOBapoB (paborT, yCIIyT);

- HaKJIaJHble, TpeOoBaHuMs;

- MaTepHAIbHBIE OTYETHI.

HmKeHepHo-TeXHUYeCKHit oTe:

- CBEMICHUSI O [IPOBOIUMBIX PEMOHTHBIX paboTax;

- CBENICHHUST 00 00BbeMaxX KOMMYHAIEHEIX yCIIyr;

- uHpOPMALHS O HEOILIAYEHHbIX cyerax;

- IeeKTHbIE aKTEL;

- JIOKaJIBLHBIC CMETHI;

- @KTBI BBIIOTHEHHBIX PadoT, CIPaBKH;

- AOKYMEHTEI O IPUEMKE TOBapoB (paboT, yciyr);

- HAKJIaJHEIE, TPeOOBAHUS;

- MarepHaJlbHbIE OTYETEL

CHOPTHBHO-03/10POBUTENLHBIH KOMIIJIEKC:

- AOKYMEHTEI O IPUEMKE TOBapOB (paGoT, ycmyr);

- HakyaiHele, TpeboBaHuUS;

- MaTepHallbHBIE OTYETEL

I'pynna mporpammuoro o6ecnevenms:

- AOKYMEHTEI O IPHEMKE TOBapoB (paGoT, ycyr);

- HaKJIaIHeIEe, TpebGoBaHus;

- MaTe€pHabHbIE OTYETHL.

Curyx6a 6e3omacHocTu:

- HaKIIaHbIe, TpeOOBaHMUS;

- MaTepUaIbHBIE OTYETEI.

3.2. Cpoxu npenocrasnenus AIOKYMEHTOB B OyXTalTepHIO 11t 06paGoTku 3aKPENISIOTCS
rpaduKoM AOKYMEHT0000pOTa (mpHItoskeHHe 3),

3.3. Paboty mo cocrasnennio rpaduka AOKYMEHTOO00POTA OPraHU3yeT rJIaBHEIH Oyxrai-
Tep. Tpebosanus riaBHoro Oyxrantepa B acTu mopska oopmiTeHns oneparuii u IIpe/ICTaBIIe-
HUS B OYyXTalTepuio WM Ha BEIMHCITHTENbHELC YCTaHOBKH HEOOXOIMMBIX JOKYMEHTOB H CBE/C-
HHUH SBISIOTCS 00A3aTebHBIME UL BCEX IIOApa3NENeHAH U CITykO yUpeKIeHus.

3.4. PaboTHHuKH yupexneHus COSNIAIOT ¥ IPENCTABISIOT NOKYMEHTEI, OTHOCAIIHECS K
chepe ux mestensHOCTH, TI0 rpauKy JOKyMeHTO060pOTA. M sToro KaXmoMy wcmomHETENIO




BpyHactcs BBIINCKa U3 rpaduka. B Beimucke mepeuncisiores AOKYMEHTBI, OTHOCSIIHECS K che-
PC ACATEIBLHOCTH UCIIONHUTENS, CPOKK UX HPEACTABICHHS 1 NIOIpa3ICTICHHs] yUPEKIECHHS, B KO-
TOPBIC IPSACTABIIOTCS YKa3aHHBIE OKYMEHTEL.

3.5. OtBeTcCTBEHHOCTH 3a COBTIOMEHIE rpaduka TOKyMEHTOOGOpOTa, 4 TAKKE OTRET-
CTBCHHOCTB 32 CBOEBPEMEHHOE M JJOGPOKAYECTBEHHOE CO3IAHHE AOKYMEHTOB, CBOEBPEMEHHYIO
TICPEAAty UX LIS OTPaXKeHUs B GYXTaITepckoM ydete H OTHETHOCTH, 34 JOCTOBEPHOCTH COEp-
KAIAXCs B NOKYMEHTAX JaHHKIX HECYT JIHIA, CO3/aBIIHE 1 HOAMHKCABIINE 3TU JOKYMEHTEL

3.6. KonTpoms 3a cobmonennem UCIIOTIHUTENSAMH rpaduka AOKYMEHTO000pOTA O yupe-
KICHUIO OCYIIECTBIISICT IJIABHEIM GyXranTep.

3.7. CBOEBpEMEHHOE U KAaYeCTBEHHOE OQOpMIIEHHE NEPBUYHBIX yYETHEIX JIOKYMEHTOB,
TICpE/laty ¥X B yCTAHOBICHHBIE CPOKH JUIS OTPAKCHHS B OyxranTepckoM yuere, a Takxke 10CTO-
BEPHOCTE COLEPKAIIMXCS B HUX JaHHBIX 00ECIIEYNBAIOT JIALa, OTBETCTBEHHBIE 3a OOpMIICHHE
(axTa X03sMCTREHHON KU3HH 1 (W) moamucaBm®e s1H AOoKyMeHTE! (11. 24 CI'C «Konmenty-
AITBHBIE OCHOBEIY ).

4. TPEBOBAHVS K BEJIEHUIO OTAEJIBHBIX ®OPM
IIEPBUYHBIX YUYETHBIX JJOKYMEHTOB

4.1. Akt 0 mpueme-mepenade 06BEKTOR HE(QHHAHCOBBIX aKTHBOB ($.0504101) (mamee —
AKT 0 mpreme — nepeaue (d. 0504101). Sgnstercs IICPBUYHBIM yYETHBIM HOKyMeHTOM. CocTag-
JIACTCS KOMHCCHEH 110 IOCTYILUIEHHIO M BBIOBITHIO He(UHAHCOBBIX aKTHBOB. B 06s3aTemnHOM
IOpAZIKE 0QOPMIISIETCS IPH Tepenade HE(UHAHCOBEIX aKTHBOB MEXKIy YUPEKICHUIAMH, yupe-
KACHUSAMHA M OPraHM3alUsMy (HHBIME IpaBOOOIaaTesIMK), B TOM YHCIIe: IIPU 3aKPETICHHH
1IpaBa OIIEPaTUBHOTO yNpaBIECHHS (XO35HCTBEHHOTO BEJICHUSL); TIepeiade UMYIecTBa B rocyap-
CTBEHHYIO (MyHHIMIIANIBHYIO) Ka3Hy, B TOM 4HCIIE TIpY H3BSATHH OPraHOM, OCYINECTBILTEOIIUAM
TIOTHOMOYHS COOCTBEHHHKA TOCYaPCTBEHHOTO (MymHIEIATEHOTO) HMyIIECTBa, OOBEKTOB He-
(UHAHCOBBIX aKTHBOB W3 OICPAaTHBHOIO yIpaBJIeHus (X03IHCTBEHHOTO BEJICHUS).

CocTaBisteTcs Ha OZIMH WM HECKOIBKO 00BEKTOB OCHOBHBIX CPECTB IO BHJIAM UMYIIE-
CTBa.

Yupexnenne BmpaBe mpuMmeHsTs AKTa o lipueme-nepenaye (¢. 0504101) mpu Gespos-
ME3/IHOM Iiepeade U Mpoaaxke 00HEKTOR HE(HUHAHCOBEIX aKTHBOB.

IIpu obopmnenuu pacueros, BOSHHKAFOIINX 110 OTepanusM IpHeMa-Tiepenays UMYyIIe-
CTBa, aKTHBOB M 0053ATENECTB MEXITY CYOBEKTAMHE y4eTa, B TOM YHUCIIE IIPH MEKBEIOMCTBEHHEIX
H MEXOIOKETHBIX pacyeTax mo (haxTy mpekparenus mpasa ONICPATHBHOI'O yIPaBIEHUs 0hOpM-
nsgercst Useemenue (¢. 0504805) (mucemo Mununa Poccum or 17.08.2016 r. No 02-07-
10/48185).

Cornacro 1.52 CI'C «KoHnentyansHble 0CHOBED) AKTHBBL, IIOJIyYCHHBIE YUYPEKICHUEM OT
COOCTBEHHNKA (Yupemurens), uno#t opranusaimy OromKeTHOM cdheps, momIekar IPU3HAHHIO B
Oyxrantepckom yuere B OIICHKE, ONPELENECHHON INepefaomelf cTopoHoit (cobcTBEHHUKOM
(yapemutenem), - mo crommocTy, OTPaXXCHHOH B IOKYMEHTAX, IIOATBEPIKIAIOIITHX IEPEXO]] IpaB
Ha aKTHBEI, 00s3aTebCTBA (B EPeaTOTHBIX JIOKyMEHTax).

YuuTeIBas raHHy0 HOPMY H HEOOXOIHMOCTh OTpaXeHus B AKTe o npueme-nepenage (.
0504101) cromMOCTHBIX OLEHOK TICpeiaBacMoro o0bEKTa HMyIIECTBa, opopmrenne Axra o
ipueme-niepenage (¢. 0504101), cmemyer OCYIIECTBILITE TEpPefaromell CTOpoHoH (HChMO
Munguna PO or 28.10.2020 . No 02-06-05/93923).

PexBusuter AxTa ipuema-niepenayn (¢. 0504101) «orMerkm o cHsTHE ¢ y4dera (0THpaBu-
TEIEM)» U «OTMETKA O IPHHATHH K y49ery (momyyaTenem)» (mamee - oTMeTKa Oyxrantepun), 3a-
TNOTHSIEMBIE OyXranrepckoii cimy:x6oit (1o 3aBEPIICHUM O(YOPMIIEHHUS HOKYMEHTA COOTBETCTRBY-
IOMEeH CTOPOHOM clenku (mepexadu UMYINECTBA)), OTPAKAIOT HHPOPMALHIO O NPUHSITHY Oyx-
TanTepCeKoi cinyx60i JaHHOro JoKyMeHTa K ydery. B ciyuae npocraBnenus otmerkn Oyxranre-
P OJTHOH 13 CTOPOH, ohopmisromelt AKT [IprieMa-TIepeIadH, 10 NOAMHCAHHS JOKYMEHTa 00e-
HMH CTOPOHaMH (10 COBEDIUEHHUS CHEIKH KaK IOPHIIMYECKOTO (akTa) OTMETKA Oyxrantepun
TIPOCTABIIACTCS B LENSIX PACKPBITHS MHPOPMAIHUH, HOATBEPXKIAIOIIEH HalIH4YHE TepeaBaeMOoro
HMYIIECTBAa Ha OallaHCOBOM ydere (uuopmanuu o GanaHcoBBIX II0Ka3aTelsIX COOTBETCTBYIO-
X 0OBEKTOB CHENKH).



B ciyuae ecimm opopmienne nepenaun MMYINECTBA 3aHUMACT JIMTENBHBI IEPHO BpeMe-
HH, B TCUCHHE KOTOPOTO OallaHCOBEIE MOKA3aTENH MepeNaBaeMoro UMYIIECTBA MOTYT OBITH W3-
MEHEHBI (BCIIEICTBHE H3MEHEHHUS CTOMMOCTHBIX OI[CHOK UMYIIECTBA, HAYUCIEHUS aMOPTH3ALIUH,
IPOBENICHHS NIPOLENYp 00CCLEHEHHS), B LENSIX CHHXPOHU3AIH KOHCOJIUIIUPYEMBIX 060pOTOB
(TIpu nepesiade UMyIIECTBA MEKITy OpraHU3AIMSIMHA OromKeTHOM chepsl) yTounenue Oyxranrep-
CKAX NIAHHBIX 110 OTPKEHHIO CBEPIUMBIIEHCS MEpeady HMYIECTBA OCYIIECTBIISETCS TOCPE-
CTBOM HanpaeieHus Mspewenns (¢. 0504805). B ykasannom CTy4ae OyXranTepckue 3ammucH,
OTP2XKEHHBIE 110 (haKTy NPUHATHS K y4eTy 0OBEKTOB HMYIIECTBa (HA OCHOBAHUM MEPBHYHEIX
YHCTHBIX ZIOKyMEHTOB (@KTOB IpHeMa-Iepenadn)), MOTYT MMETh CTOMMOCTHBIC 3HAYEHHS, OT-
JIAIHBIC OT yKa3aHHBIX B [IEPENATOYHBIX JJOKYMEHTAX.

B crydae opopmienus noxymentos ¢ IIPUMEHEHUEM CPEJICTB aBTOMATH3AIUK (3IIEKTPOH-
HOTO JOKYMEHTO000pOTa) OTMETKa GyXTaNTepHu Ha AOKYMEHTE HE IPOCTaBIISETCS, IPH 3TOM
J@HHBIH TOKYMEHT IOJIIEKHT IPUHSTHIO K YUETY B OICHOYHBIX 3Ha4YeHHUsX (OalaHCOBBIX CTOH-
MOCTHBIX IIOKAa3aTesei), IOATBEPKAEHHBIX OTIEILHBIM noxymentom (Mssemennem (o.
0504805)

B cootsercTBuE ¢ pasmenom 1 «O6imme moToKeHMDY Metonudeckux yxasanuis, yTBep-
xaeHusX [Ipuxasom Ne 52H, ormeTkn OyXranTepun o MpEHATHH 0OBEKTA K YYETy U O €ro
BEIOBITHH B CTydae [IEPEaull JTHIIOM, OTBETCTBEHHEIM 34 odopmenne GakToB XO3AHCTBEHHOIM
KU3HH, MEPBUYHBIX YIETHBIX NOKYMEHTOB B BHIE SITEKTPOHHBIX OKYMEHTOB, MOIIHCAHHBIX
ONEKTPOHHOH IOANKCEIO, B OGOPMIEHHOM IIEPBHYHOM YYETHOM JOKYMEHTE HE IPOCTaBIISIOTCS.
B stoM ciydae otmerku Gyxranrepun 06 OTPaXCHWHU B y4eTe yKa3saHHBIX OIepaluii, a Takike
Oyxranrepckme 3amucu ohOPMIIIOTCS ¢ npumMenenueM Byxrantepckoii cipasku (d. 0504833)
(mucemo Munduna PO ot 04.06.2020 1. No 02-07-05/48079).

4.2. Haknannas Ha BHyTpeHHee [IEPEMEIEHIE 00BEKTOB HE(PUHAHCOBBIX AKTHUBOR (.
0504102) (mamee — Haxmanmas d. 0504102). ITpumensercs s OhOPMIIEHHS U ydeTa TiepeMe-
EHHsS 00BEKTOB HE(DUHAHCOBHIX aKTHBOB, B TOM 9HCIE OCHOBHELX CPeIICTB, HEMaTePHAIbHBIX
AKTHBOB, IOTOBOH MPOAYKLWH, IPOM3BEACHHON YUPEKICHHEM, 13 OZTHOTO CTPYKTYPHOI'O IIOM-
PA3JICNICHUS B IPYTOE, OT OXHOTO OTBETCTBEHHOTO JIUIIA APYTOMY, BHYTPH yUPEKICHHUSL.

OcHOBaHWEM BHYTPEHHETO NEPEMELIEHHS OCHOBHbIX CPEICTB SBIAETCS PACHOPSIKEHHE
PYKOBOZHMTEIIA YUPEKICHUS HIIH CITy)KeOHAst 3aITUCKA HA €0 HMSL.

DaKT U3MEHEHHs] OTBETCTBEHHOTO JIMIA oTpaxkath B MHBeHTApHOI KapTouke yuera He-
(unancosrx axtuos (¢. 0504031).

4.3. AKT 0 mpueMe-cade OTPEMOHTHPOBAHHBIX, PEKOHCTPYHPOBAHHBIX U MOJIEPHH3UPO-
BaHHBIX 0OBEKTOB OCHOBHBIX CPENACTB (db. 0504103) (mamee — Axt db. 0504103) npennasuauen
AT OTPAXKCHUS B OyXTaTEPCKOM y4eTe 00BEKTOB OCHOBHBIX CPEICTB, NEePENaHHbIX (OJIyYeH-
HBIX) JIJIs IPOBE/ICHUS PEMOHTA, PEKOHCTPYKIUMH, MOAEPHH3AIIH.

B coorsetcteuu ¢ 1. 27 EIIC pesymsrtar paboT 1Mo PeMOHTY 0GBEKTA OCHOBHEIX CPEICTB,
HE HSMCHAIOMMX €0 CTOMMOCTE (BKJIOYAS 3aMEHy SIEMEHTOB B CIOMKHOM OGbeKTe OCHOBHBIX
CPEACTB (B KOMILIEKCE KOHCTPYKTHBHO COYICHEHHBIX IPEIMETOB, TPENCTABISIOIMX COOOMH
CIMHOE LENOE)), TIONICIKHUT OTPAKEHHIO B perucTpe GyXraaTepcKoro ygera — WuBenTapHOi Kap-
TOHKE COOTBETCTBYIOIETO 0OBEKTa OCHOBHOIO CPEZCTBA IyTEM BHECEHHS 3alluceii o IIPOU3BE-
ACHHBIX M3MCHEHHSIX, 0€3 OTpayKeHHUs HA CUeTax Oyxrairepckoro yuera. IIpu stom yKa3zaHHBIE
Pacxollbl HE OTHOCATCS Ha yAOPOKaHUE 00BEKTOB He(DMHAHCOBBIX AKTHBOBR,

CymMMBI pacxoloB Ha HOCTpOIKY, 10000pyI0BaHKe, MOIEPHU3ALIHIO, PEKOHCTPYKITHIO
OTPaXaroTCsI B MECAIE, KOT/IA IEpBOHaYalbHas crorMocts OC 6puia YBEIMYEHA Ha 3TH PACXOIBI
(T.€. B IeHb MOMHCAHUS AKTA 110 ®. 0504103) (muesmo Munduna Poccuu ot 29.09.2014 Ne 03-
03-06/1/48511).

4.4. IlpuxonHeni opaep Ha MpHEMKy MaTeprabHBIX HEHHOCTEH (He()MHAHCOBBIX aKTHU-
BOB) (. 0504207) (manee — ITpuxonmsrit opzaep). CocraBmsiercst yupesxaeHuem IIPH IOCTYILIE-
HEH MATCPHAJIBHBIX LEHHOCTEH (B TOM 9HCIE OCHOBHBIX CDEJICTB, MaTepHAIBHEIX 3aMacOB) M
CIIy’KAT OCHOBaHWEM JIi IPHHATHS K OyXraiTepckoMy YHCTy W OTpakeHHs Ha OaaHce ydpe-
JKJICHUSL.

Hamiune nipu moctynenun B yupesxnenue MaTCpHANIbHBIX IIEHHOCTEH ITepBHYHEIX yUeT-
HEIX ZIOKYMEHTOB — IIPENyCMOTPEHHBIX YCIOBHSIMHU JI0TOBODA (KOHTpaKTa) OTrPy309HBIX JIOKY-



MEHTOB, O(OPMIIEHHBIX Ha/UIeKAIMM 00Pa3oM, SBISETCS TOCTATOIHEM OCHOBaHMEM JUISI MIPH-
HATHS K Y4ETy MaTePUATTbHBIX [IEHHOCTEHA.

llpu sToM odopmienHe HOmONHETENBHOrO IIEPBUYHOTO YYETHOI'O JOKYMEHTA B BHJE
IIpuxonmoro opzepa (¢. 0504207) me Tpedyeres (muceMo Mundura Poccun ot 07.12.2016 No
02-07-10/72795).

Hpuxonmstit oprep (¢. 0504207) CILyXKHUT TaKXe Iy 0OPMIICHHS ONepalluii Mo chaye Ha
CKIIaJl OCTATKOB MATEpHAIOB, 00Pa3sOBaBUIMXCS B Pe3yJbTaTe pasGOPKH, BHIOBITHS OCHOBHEIX
CPEnCTB.

4.5. Tabenpb ydeTa HCIONIB30BAHHS PaGOYEro BpemerH (.0504421) (nanee — Tabens).
Bezercst crnonmseM MeTozoM TUIOM, YIOTHOMOYSHHBM Ha Benenune Tabens. [Ipu sanonaerun
Tabens y4era mcnomp3oBanus pabouero Bpemeru (. 0504421) momycxkaercs bukcuposath
TOJIBKO CITyau OTKIOHEHUH OT HOPMAIBHOTO HCIIONb30BAHHS PaboUuero BPEMEHH (BBIXOIHBIE U
pasiHUIHBIC THH, 0UEPE/HBIC, HONONHATENBHBIE OTIYCKA | T.1L.), pu 3ToM B rpadax 20 u 37
(opmer 0504421 mpemycmoTpero OTpaXeHHE HHPOPMALNK B Pa3pese TONBKO «IBOKY MIIH TOMb-
KO «HesBOK» (muceMo Muspuna Poccnn ot 02.06.2016 1. Ne 02-06-10/32007).

Hcnonb3oBare crepyromue ycaosHbie 0003HAYEHHs, B JONONHEHHE K yKA3aHHEIM B
ITpukaze No 52m:

KO

Byksenublit | ITudposoii
JOTIOMHUTENBHBI OTITYCK B CBS3H C 00y4eHHEM C COXPAHEHHEM CPEIHETO 3apaboT- v 11
Ka paboTHHMKaM, COBMELIAOIIEM PaboTy ¢ o0ydeHneM
CokpaileHHnas MpoIOIKUTENLHOCT paGoyero BpEeMEHHM I o0yyaromuxcs 6e3 VB 12
OTPbIBA OT NPOU3BOJCTBA C YACTUYHBIM COXPAHEHUEM 3apabOTHOM MIATEI
JONONHUTENBHEI OTITYCK B CBS3H C ofyuenuem 6e3 coxpaHeHus 3apaboTHOM ma- VI 13
THI
EXXeronHslit [ONOMHUTETBHBLH OTIycK Ge3 coXpaHeHUs 3apaGoTHOM IIaThl b 18
Bpemennas veTpynocnoco6HoCTs Ge3 Ha3HAYCHHS TOCOGHS B CIy4asx, Ipemy- T 20
CMOTPEHHBIX 3aKOHOATEILCTBOM
CokpamnieHHas IPOIOMKHUTETEHOCTS pabouero BpeMeHu IPOTHB HOPMATBLHOM J4 21
NPONOTIKUTENBHOCTH PAOOUEro HS B CIydasX, IPETYCMOTPEHHBIX 3aKOHO/Ia-
TEeJbCTBOM
Bpewmsi BoIHy ) 1eHHOTO Mporya B CilyHae NPU3HAHUSA yBOJLHEHHN, IIEPEBOA HA I1B 22
ApyTy10 paboTy Wi OTCTPaHEHHS OT PaGOTEI He3AKOHHBIMY ¢ BOCCTAHOBICHHEM Ha
npexHer pabore
Hporyner (oTcyTCTBHE Ha paGouem MecTe Ge3 YB&KUTENBHBIX [IPHYHH B TEUSHUE 1P 24
BPEMEHH, YCTAHOBIEHHOTO 3aKOHOATEILCTBOM)
IIponomKMuTeNEHOCTS paGoThI B PEsKIME HETOMHOrO padoyero BpeMeHH M0 HHHIIH- HC 25
aTuBE PaboTONATENA B CIlydasX, IPEIYCMOTPEHHBIX 3aKOHOIATEECTROM
JlOTIONHUTENBHEBIE BEIXOIHBIE THU (omnauuBaemele) OB 27
JlononnuTensHble BhIx0AHbIE 11 (Ge3 COXpaHEHHUs 3apabOTHO# ILTaTHI) HB 28
3abacToBka (MpU yCIIOBHSX U B OPSIKE OPEIyCMOTPEHHBIX 3aKOHOM) 3b 29
Bpems npoctos 1o Bure paGotonarens PII 31
Bpems npocTos mo npuumsam, He 3aBucSIIIM OT paGoTonatesns u paGoTHUKa HIT 32
Bpewms npoctos o BuHe paGoTHuKa BII 33
Otctpanenue ot pabots! (Henomymenye k padorte) ¢ onmatoi (mocoGuem) B cooT- HO 34
BETCTBHH C 3aKOHOIATENECTBOM
Ortctpanenue ot paGoTe! (Hegomymenye k pabote) no npuunHaM, TIPeyCMOTpPEH- HB 35
HBbIM 3aKOHOIATEIIbCTBOM, 063 HAUHCIIEHHUS 3apabOTHOI MJIaThI
Bpewms niprocTaHoBKE paGoTHI B ciiyuae 3a7IePIKKH BRITLIATHI 3apa00THOM TLIATEI H3 36

4.6. Kaprouka — crpaska (¢. 0504417) mpuMeHsieTcst yupexaeHnemM mis Beex BHJIOB
HA9YUCIIEHHH, BBIUIAT U yIePXKaHuAM (DH3HUeCKAM Junam. B cooTBeTCcTBYH C IIpuxazom Ne 52H,
Meronmgeckumu ykazaHusME 110 npumenenrio Kaprouku-cripasku (. 0504417) ue npeny-
CMOTPEHEI (OPMUPOBAHHE U XPAHEHHE BTOPHIX SK3EMILTIIPOB PACYETHBIX JUCTOB (MHCEMO MuH-
¢una Poccun or 14.04.2016 No 02-06-05/21573).

Kaprouka — cnpasxka (¢. 0504417) npumensercs s 0606meHs CBEICHHH 0 cymMmax
BO3HArpaXXICHUS, HAYMCICHHOTO (BEHIIIAYEHHOTO) (usuyecKOMy JHIy - HCIIOTHHTENO pabor
(yeryr) mo rpakaaHcKo-IpaBoBEIM AOTOBOpaM, 3aKIFOUEHHBIM yUpeXKIeHHEM (IHCEMO MuHbu-
Ha PO o1 21.04.2020 . Ne 02-07-05/31888).

4.7. ABancossiit otger (. 0504505) [IPUMEHSETCS I y4eTa PacyeToB C IIOA0TUYETHBIMHE
JUIaMH, IIPH yCIOBHU O(POPMIICHHS Ha 6YMaXKHOM HOCHTEE. Ipu odopmrennn snexrporroro
AIOKyMEHTa 3anomHsgeTcs OT9eT 0 pacxonax MoA0TYETHOTO JTHIA (d. 0504520).




4.8. Byxrantepckas crpaska (. 0504833), B xauecTse IIEPBHYHOIO YYETHOTO JOKyMEH-
Ta, IpelHasHAYeHa [Tl OTPAKEHHS yIPEXKIEHUEM OIepallril, COBEpPIIAEMEBIX:

— B XOJI€ BE/ICHHS XO3SHUCTBEHHON JEATENBHOCTH, €CIIH He IPENyCMOTPEH HHOM mepBuy-
HBIH IOKYMEHT, B TOM YHCJIE H3BEIICHUE (d. 0503805);

— IIPH IIEpe/Iatie JIALOM, OTBETCTBEHHBIM 32 0(OpMIIEHHE (baxToB xo3sifcTBeHHO] XKH3HH,
TICPBUTHBIX yHETHBIX IOKYMEHTOB B BHJIE 3NEKTPOHHBIX AOKYMEHTOB, IOANKCAHHEIX IIEKTPOH-
HOM IIOJITUCHIO;

— [IPH OTCYTCTBHH BOSMOXKHOCTH B O(OPMIIEHHOM IIEPBHTHOM YYETHOM JOKYMEHTE 3a-
OTHEHHA pasjena «OTMETKa O MPHHSITHM K ydeTy» (ipu mepentage momHOMOUMIt MO BexeHMIO
60/ KETHOTO (Byxrantepckoro) yuera u (bopmuposanmo 6romKeTHOM (bunancoBoif) oTyerHO-
CTH HHOM OpraHu3aluy (eHTPaTH30BaHHOM Oyxranrepun).

Byxranrepckasi cripaska ($.0504833) mpumensiercs xax Oyxrantepckuif nokymenT B
CllyJasx:

- CYMM IIPOTHO3MPYEMBIX IOKa3aTelel Mo H0X0aam (moctymnenusm) na COOTBETCTBYIO-
Uk QUHAHCOBBIA ro;

- 0pOpMIIEHHE OIIepaImii Mexk OTIETHBIH IICPHOL;

- IIDH MCIIPABIIEHHUHN B YYETE OIIHOOK.

IIpu sToM mcmpasienns 3amuckBaoTCs COOTBETCTBYIOLIEH KOPPECTIOHAEHITHEN 10 Ccye-
TaM OyXranTepcKOro yueTa, W AeNaeTcs CChbLIKA Ha HOMEp ¥ NIaTy MCIPABIIEMOTO JOKYMEHTA U
(1K) TOKYMEHTA, SBIISIOIIEr0Ccs OCHOBAHHEEM JULS BHECEHHS HCIIPABIICHUI,

ITpu dopmupoBanun Byxranrepckoit cripaskm (. 0504833) B ciyvasx, eciu B IIEpBUY-
HBIX (CBOJHBIX) YYETHBIX JOKYMEHTAX, B TOM YHCITE IIPEACTABIIEHHBIX B BUJIE EKTPOHHEBIX JO-
KYMEHTOB, IOANMCAHHBIX SIIEKTPOHHON MOIMMCHIO, 4 TAKIKE [P OTCYTCTBHH BO3MOKHOCTH
TIPOCTABIICHHUS OTMETKH O IIPUHSTHH UX K Y9ETY U OTPAKEHHIO OyXranTepckux samuceii, ykasml-
BAlOTCA: HAMMCHOBAHHE TIEPBUYHOTO JIOKYMEHTA, OCHOBAHHE, HOMED, 1aTa ¥ HaUMEHOBaHHUE XO-
3SIHCTBEHHOM OIlEpaIlUH.

4.9 BenomocTts BBImaum MatepuanbHbIX neHHocTel (. 0504210) cmyur ocHOBamHmeM
UL OTP2KEHHUS B OyXTANTEPCKOM YUETE YUPEKICHHS BBIGBITHS YKa3aHHBIX MaTePHAILHBIX I[€H-
HOCTeH ¢ OaJlaHCOBOTO yuyeTa, B TOM YHCIe W MaTCpHAIbHBIX 3aI1aCOB, BEIABAEMBIX HA XO3Sii-
CTBEHHBIC HYXKIBI yUPEXIEHHUs (MOIOLIMX CPENCTB [T yOOpKH moMermeHwi, BriTaua KOTOPBIX
OCYIICCTBIISIETCS HA OCHOBAHHY yTBEPKICHHBIX HOPMAaTHBOB, MPEYCMOTPEHHBIX aKTaMH CyGb-
€KTa y4deta) (muceMo Mundura PO or 15.10.2020 . No 02-06-10/90417).

4.10 TaGens yuera mocemaemocTs nerei (¢. 0504608). ITau Hemocemens OTMEYArOTCS B
COOTBETCTBYIOIIEH rpade OyxBoit «B» - BEIXOMHEIE IHY, 1160 Oykeennvim o603nauenuem «HYy
- HEAEKA no ysasicumensHou npuuune, uHuiM GYKEeHHbIM obosHauenuem, npedycmompennvim
YHemHOU NOTUMUKOT, coOepaucaumum Koo Yeaxcumensrou npuiunel nessku (nanpumep: «HBy -
HessKa no 6oresnu), 1ubo 6yxeoli «HAy - nessxa ez YeadcumenvHou npuvunsl (no nponyujern-
HBLM OHAM, ROONENCAUUM COZNACHO yenosusm 002060pa onname).

4.11 Uzsemenue (¢. 0504805) npumensercs IIpH OTPAKEHUH B YUETE B3aUMOCBI3aHHBIX
onepanuii. DOpMUPOBATH IPH OTPAKEHHY B Oyxrantepckom yuere:

- PAacCueTHl 10 NpenocTaBieHHsM cyGcunusam. CocTaBienue u npenocrasneHue Msserne-
HHs (§. 0504805) ocyimecTBIsTE B COOTBETCTRHY C nuceMoM Mundusna PO ot 04.02.2020 Ne(2-
06-07/6939;

- IPM TIEpeNIade HeUHAHCOBBIX AKTHBOB M YTOYHEHHMIO OyXranTepckux JaHHBIX ¢ MEIBIO
COTIOCTABAMOCTH KOHCOHAUPYEMBIX JaHHBIX;

- TICpe/iaa ToKas3aTeNeld OCTaTKOB IIPH PEOPraHU3AHOHHEIX MEPONIPUATHSX, cHOPMHUpO-
BaHHBIX B PETUCTPax OyXranTepcKoro ydera TEKYIIETo ¢unanCOBOrO roma Ha Jaty nepeaavn
TI0KA3aTeNIeH, OCYIECTBILIETCS HA OCHOBAHME AKTOB TIpHeMa-IIEPENIaul aKTHBOB, 0OS3aTEILCTR,
(pUHAHCOBOrO pesymbTaTa, GIOMKETHBIX AAHHBIX, B TOM 9HCITe (HHAHCOBEIX TPeGOBAHME, TTOKa-
3aTeNel 3a0alaHCOBBIX CYETOB, C IPHIIOKEHHEM Hssemenus (¢. 0504805).

5. IIEPEXOJ] HA YHUOULMPOBAHHBIE ©®OPMbI 3JIEKTPOHHBIX TTEPBUY-
HBIX TOKYMEHTOB



5.1 Ilpu mepexozie Ha yHUDHUIUPOBAHHDIE (bOpMBI MEPBUUHEIX BIEKTPOHHBIX JOKYMEHTOB,
[IPHHUMATh 33 OCHOBY IonoxeHus [Ipukaza No 615 u Meronuueckue pexoMeHAUUY 110 nepe-
xony B 2022 roxy.

Ilpu  dopmuposanuu JAOKYMEHTO000pOTa, 06ecrneunTs IPHOPUTETHOCTh ITPUMEHEHHUS
YHEQHUIUPOBAHHBIX (OPM SITEKTPOHHBIX ICPBUYHBIX TOKYMEHTOB U SJIEKTPOHHBIX PETHCTPOB B
COOTBETCTBHH ¢ TpeboBanmsmu [Tpukasza Ne 615,

5.2 Tlepexon Ha mpuMeHeHUe YHEQUIIUPOBAHHEBIX hopM SJIEKTPOHHBIX OyXTaaTepcKux J0-
KyMeHTOB 710 1 stBapst 2023 roza ocyImecTBUTE MO FOTOBHOCTH HCIIONB3yeMBIX HH(OpPMALUOH-
HBIX CHCTEM (PECYPCOB), 06ECIEIHBAIOIIIX TICPEXO/1 Ha SMEKTPOHHEIH TOKyMEHTO0GOpOT (1. 2.2
Meronudeckux yxazaumit mo nepexoxy B 2022 ropy).

5.3 Cobmonats TpeGOBaHMS B YaCTH MOTIOKEHU ITpukaza Ne 611 mo 00s3aTeNnbHOMY CO-
CTaBy PEKBU3UTOB TIPH (POPMHUPOBAHUM IEPBHUHEIX yYETHBIX AOKYMEHTOB, a TaKKe MEPBUYHBIX
YHCTHBIX NIOKYMEHTOB, (POPMHDPYEMBIX Ha GYMAaXHBIX HOCHTEISX (HOKYMEHTOB, comepiKarmx
COOCTBEHHOPYYHBIE MOIIHCH).

5.4 ®opmupoBath Ha 6YMaKHOM HOCHTEIIE SIICKTPOHHBIN IEPBUYHEIA JOKYMEHT, €CIIH 5TO
IIPETyCMOTPEHO  3aKOHOZATeNbeTBOM PD, a  Taxke IIDH  OTCYTCTBHM OPTaHM3alMOHHO-
TEXHAYECKOH BO3MOKHOCTH YUPEKACHUS (hOPMUPOBAHHS U XPaHEHHUS SIIEKTPOHHBIX IOKYMEH-
TOB, 3JI€KTPOHHBIX PETUCTPOB.

IIpu sTom dopmsl yruGHIHPOBaHHEX SJICKTPOHHBIX NEPBUYHBIX YYETHBIX JOKYMEHTOB,
SJICKTPOHHBIX PETHCTPOB OYXTaNTEPCKOTO yYeTa MOTYT IPHMEHSTHCS AL QOPMHPOBAHHS TIEp-
BHYHBIX YYETHBIX JOKYMEHTOB Ha OyMa)KHOM HOCHTENE C OJTHOBPEMEHHBIM IIpPEICTARIEHHEM
JIAILY, Ha KOTOPOE BO3NOXKEHO BEeNEHHE OyXIalTepcKOro ydera, SIIEKTPOHHOr0 0bpasa (ckaH-
KOIIHWH) TaKOTO JOKYMEHTA.

5.5 ObeceunTts BO3MOKHOCTD MO MHCAHHS SJICKTPOHHBIX NIEPBHYHBIX YUETHBIX JOKYMEH-
TOB H SJICKTPOHHBIX PETHCTPOB NMEKTPOHHBIMH MO (ITHCIMH. YTBEPAUTH CHUCOK JTHI], IMEIOIIX
TIpaBO MOANHCHIBATE JOKYMEHTEI JIEKTPOHHBIMH IO (IIHCIME.

5.6 PeKBH3HTHI U KOBI 3aMONHSAIOTCS IO O6mepoccuiickum Knaccupukaropam (Kaaccu-
(pHUKaKMIM) TEXHHKO-9KOHOMHYECKON uHMopMarmu. JIs aBTOMATHYECKOro bopMupoBanus
SMICKTPOHHBIX TOKYMEHTOB HPHBECTH CHPABOYHAKY B HH(YOPMAIMOHHBIX CHCTEMAX Oyxranrep-
CKOTO ydeTa B COOTBETCTBHE C TPeGOBAHUAMH 3aKOHOIATEIHCTRA.

5.7 B 37eKTPOHHBIX JOKYMEHTaX, yHuQHIHpoBanHas hopma KOTOporo COIEPKUT PEKBH-
3uT «Mnentuduxatop KoHTparenta» oTpakaercs YHUKAJbHBII HACHTH()HKATOD KOHTpareHTa,
cocTosmui u3 23 paspsiios. [Ipuectu HICHTH(UKATOP KOHTPATreHTa B COOTBETCTRBHM C Tpebo-
BaHUIMH [Ipukaza Ne 611.

W.o. rnaBuoro 6yxranrepa B.B. Kpusenxko
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llepeuens noxymentos, KOTOPEIC yupeXkIeHIE XPAHUT B 3IEKTPOHHOM BHIE

L |

HawnmeroBanue noxymenra
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Hcrounuk gopmupopanms

H€TBIL, CIIPABKH, NPOTOKOIIbL, PEECTPBI U AIP.) [ist
PasMeIleHus HHOPMALIHK 06 yUpesKIeHUH Ha UH-
TE€pPHET-caiiTe

[ 2 i 3 i
1 ||OmexrponHas nepermcka ¢ TOCYynapCTBEHHBIME Op- ||MICTOYHMK KOMITIEKTOBAHMS — 9NEKTPOHHAS
FaHaMU IO (PUHAHCOBO-X03HCTBEHHOM ESTENEHO- noyra
CTH
2 |DnekTpoHHas meperucka ¢ BBILICCTOAIEH Oprany- (MICTOYHHK KOMITIeKTOBaHMS — 3JIEKTPOHHAS T
3alMel 10 (PHHAHCOBO-X03SUCTBEHHOM TI04Ta, aBTOMATU3HPOBAHHAS CHCTEMA YIIPaB-
IEATENBHOCTH JICHUS rOCYIapCTBEHHBIMU (uHaHcamu (ACY
I'®)
3 |[OnexrpoHHas mepermcka ¢ APYTHMH OpraHu3auus- |(MCTOUHHK KOMIIEKTOBAHMS — SJIEKTPOHHAS
MH 110 PHHAHCOBO- XO3SHCTBEHHOM NS TEBHOCTH rnoyra
4 (|Cueta-cakryper VCTOUHMK KOMIIIEKTOBAHMS — aBTOMAaTH3HPO-
BaHHAs CUCTeMa « DJIEKTPOHHBIE CYUeTa-
bakTypei»
5 @xramepcxaa (dunancosas) otuerHOCTS , HcTounuk koMmekToBanms — aBTomaTmeo——r
I:m OBas BaHHas CHCTEMa YIIpaBIEeHHs TOCY IapCTBEH-
HBIMH (pUHAHCAMU
':KBapTam,Hax ’
l—_MequHaﬂ ]
—
6 |[HanoroBsie pexnaparun (pacuersi) HcTounnk kommiexToBanus — rporpamMma
CIaYH DJIEKTPOHHOM OTYETHOCTH
7 || MokymeHTEI (pacueTsl, cBOZKH, CIIpaBKy, Tabmuupl, |MCTOUHEK KOMMIIEKTOBAHIS — nporpamma
CBEJICHU, TIEPETIMCKA) O HAYMCIIEHHBIX U TIePedrc- ||cadu SJIEKTPOHHOM OTYETHOCTH
JICHHBIX CyMMaX HaJIOrOB B OIO/KETHI BCEX YPOB-
HEH, BHEOIODKETHBIE (hOHIBI, 38/(0/KEHHOCTH 1o
HUM
8 ||[MoxymentsI (nudopmarmy, CBENICHNS, CBOIKY, OT- (IMICTOUHHK KOMIIIEKTOBAHKS — CaliT VIS pas-

MEIIECHUS mlcbopmaunn O rOCYyIapCTBEHHBIX

(MyHULHMATEHEIX) YUpEKIEHHUSIX
http://bus.gov.ru/ (maunerit KaOuHeT)

(o]

,me(bnxa"m KJTI04a TO/IMHCH

L

10

JIoKyMeHTEI (3asBNIEHHS 06 W3rOTOBIEHMH KITIO4a
NEKTPOHHOH TOAMMUCH M cepTH(HKATA KTioua
TIO/ITHCH; 3aSBICHUS U YBEAOMIICHHS O TIPHOCTA-
HOBJICHMM W aHHYJIMPOBAHUM NEHCTBHS cepTHHKa-
Ta KIIOYa TIOAMKMCH M Jp.) O CO3MAHHU |
AHHYJTMPOBAHWM NIEKTPOHHOH LH(PPOBOIH TIOZIMHCH |

_l
[Tocne annynupopanus (mpexparmmenus jgeii-
CTBHS) CEpPTH(HKATA KIIOYA MOAIUCH H HCTe-
YCHHS, YCTAHOBJIEHHOI'O 3aKOHOIATENHCTBOM
CpOKa HCKOBOM JaBHOCTH

11

CrpaBka 0 noxomax dhusugeckoro ;1

HJDJT)

@ (¢. 2-
|

Hastorossie JCKJIapaluy u pacyeTsl aBaHCOBBIX
IJIaTexeH 1o CTPaxoBBIM B3HOCAM

Herounux KOMIUJICKTOBaAHUS — IIporpamma
CAA4H 3JIEKTPOHHOM OTYETHOCTH

Hctounuk KOMIUIEKTOBAHMS — ImporpamMmma
Ccaayun BJIGKTpOHHOﬁ OTYETHOCTH

13

Or4eTsl craTucTHYECKHE, CTaTHCTHYECK G cBee-
HUSL ¥ TaOJTHIIBI [10 BCEM OCHOBHBIM (mpoduBHEIM)
HaIpaBJICHUIM W BUIAM NeATETbHOCTH

HcTounnx KOMILICKTOBAHUA — IIporpamMmma
caavyu BJTCKTPOHHOﬁ OTYETHOCTH

14

JlokyMeHTsI (moKkIanHbIe U CiTy keOHbIE 3aIUCKHM) B
aJIpeC pyKOBOACTBA M CTPYKTYPHBIX MOApPA3AeTeH I
110 BONPOCaM BHYTPEHHEr0 KOHTPOJIs

Cucrema snekTpoHHOrO ﬂoxymemoo6opora7

(C3)

15

Ilepeqny neneBbix cy6cumuii, creneHus o6 omnepa-

ABTOMATH3UPOBAaHHAs CHCTEMA YIpaBieHusl

LMAX C LEJIEBBIMU CYyOCHAUIMHU

rocynapcTBeHHbIME prnancamu (ACY I'd)

[16]

IQI"-IETBI O COCTOSIHHUM JIMLIEBOTO CYETa 6romikera

ABTOMATH3UpOBaHHAs CHCTEMA YIIpaBJIEHHS T




L

@cynapcmeﬂﬂmmu bunancamu (ACY I‘@ﬂ

17 |[Peectpsl mnaTexupix Topy4YeHuit

ABTOMaTH3MPOBAHHAS CHCTEMa yIpaBlieHus
rOCynapeTBenHbIME puHarHcamu (ACY T ()]

18 ||Peectpsl npuHITHIX Ha Y4eT GIOIKETHBIX 06s3a-

TCJILCTB

ABTOMATH3HPOBAHHAS CHCTeMa YIpaBIeHus
TOCynapcTBeHHpIMY GuHaHcamu (ACY ro)

19 |BasBKa Ha BO3BpaAr, YBEIOMIICHHE 00 YTOUYHEHUH
BU/IA ¥ IPUHAUICKHOCTH TIATEKA

ABTOMaTH3HpOBaHHas cUcTeMa YHpaBleHus
TOCYNApCTBEHHBIMY (uHaHCamu (ACY T D)

3asBKHU Ha KaCCOBBIC pacxoipl

ABTOMaTH3HPOBAHHAS CHCTEMA YIIpaBIeHHUs
TOCYNApCTBEHHBIMK uHaHCcamu (ACY I'®)

3asBKY Ha TIOJIyYEeHHE HATUYHBIX JACHET

rOCYIapCTBEHHBIMHA

ABTOMaTH3HpOBaHHas CHCTeMa YTIpaBlieHuUs
¢unarcamu (ACY I D)

L

L

L

I

i

L

Cpoku xpanenus OpraHH3alMOHHEIX, 6yXTanTe

[Ipunoxenue Ne 3

CKHX M HaJIOTOBBIX JOKYMEHTOB

Hokyment Cpoxk Ilpumeyanue j
XpaHeHHs
1. Tepenmcka no npumeneamro TIpaBuJl, MHCTPYKLHH, pEraMen- 5 ner
TOB, CTaH/[APTOB, MOPANKOB, TIONOKEHHI1, KIIaCCH(HUKaTOpOB,
€KOMEHTanHii

2. loroBopsl, cornamenus, KOHTpPaKTbl, IOKYMEHTHI (aKThI, Tpo- 5 ner Iocne ucreuenns cpoxa neii-

TOKOIBI Pa3HOTIacHit) K HuM CTBHS IOTOBOPA; TIOCIIE Mpe-
KpalleHus 0043aTENbCTB 110
JIOTOBOpY

3. loxymeHTsI (pacuers, 3aKITFOYCHNS, CIIPABKH, TIEPENHCKa) K 5 ner

ZOTOBOpaM, COMNIAIIEHUAM, KOHTPAKTAM

4. TIpoexTh! npukazos, PACTIOPDKCHUH; IOKYMEHTBI (10KNaTHSIe, I rox

CiTy KeOHBIE 3aIUCKH) K HIM

5. JTOKyMeHTBI (moxmanel, oTyeTsl, CTIpaBKHY, TIEPETIUCKa) O BHI- 5 ner

TIOJIHEHUY [PHKA30B, PACTIOPSIKEHMI

6. CBuzneTenscTea (yBeZOMIIeHHS) 0 TOCTaHOBKE Ha YYET B Hajo-

Mo MunHOBaHUS

TOBBIX OpraHax; yBeJIOMIEHHS O CHATHH C y4eTa Hazo0HOCTH
7. U3BemieHus (yBenomiienmus) CTpaxoBaTenelt 0 perucTpanuu Jlo MuHOBaHMS

(CHATHS ¢ y4eTa) BO BHEGHOIKETHEIX thonmax HanoOHOCTH

8. JTokyMeHTEI (moroBopI, aKThL, CBEJIEHHSI) O PEOPTaHU3AIMH HocrosHo
OpraHM3aIyu

9. lokyMeHTEI (3asBieHms, TIPOTOKOIIBI, YBEIOMIIEHHS, PEMIEHHS, IocTosiHuO

AKTbI, CTIPABKY, BEIIMCKH) O JTUKBHAALIAH OpraHu3aluu

10. YcTaB yupexnenus IocTosHHO

11. ITonoxenus o CTPYKTYPHBIX NOJpa3eNeHusx, Guiuanax u

TPEACTABUTENECTBAX OPTraHU3AIHH:

a) [0 MECTY YTBEePKIEeHUs [MocrosHEO

6) B CTPyKTYpHBIX T0Npa3neneHusX, GUIuanax u mpeacTasu- o MuHOBaHHS

TENbCTBAX OpraHM3aImit HanoOHOCTH

12. ToBepenHoCTH, BHITAHHBIE PYKOBOIHUTENIEM OpraHHU3aIHy 5 ner Iocne nereuenus Cpoka neii-
(JruoM, MMeroIIM MpaBo felicTBORATE OT UMEHHM OpraHu3auu CTBMS NOBEPEHHOCTH UITH e
6e3 nosepenHocTH), Ha TIPENCTABIICHUE HHTEPECOB OPraHu3aLNH, OT3bIBA
CBeNICHHs 00 OT3bIBE BBIIAHHEIX TOBEPEHHOCTE

13. IllTaTHsIe pacivcaHus OpraHu3alvy, H3MEHEHUS K HUM:

A) 10 MecTy yTBepiIeHus ITocTosiamEO

B) B ipyrux opranusammsx 3 rona

14. TIpoekTs! mTaTHBIX PacIHCaHui; TOKyMEHTSI (CTIpaBKH, o MuHOBaHHS

TP ITIOKEHUS], 3aKIFOUEHHS, TIEPETIHCKa) 10 MX pa3paboTke u Hano00HOCTH

HU3MEHEHHIO

15. lITaTHbIE paccTaHoBKH (wrTaTHO-CIMCOYHEIH cocTan pabot- 50/75 net

HHKOB)




16. AkThl npuema-nepenaun, NIPUJIOKEHUST K HAM, COCTaBICHHBIE
Tp1 CMEHE PyKOBOJMTEs OPraHH3aLKH, JOIKHOCTHBIX, OTBCT-
CTBEHHbIX U MaTEPHAIIbHO OTBETCTBEHHBIX JIHIL Opra"u3alyy

15 nmer

17. oxymenTs! (3asBrieHus 1 TIpUJIaTaeMbIe K HUM TOKYMEHTbI,
TprKaskl (pacropskeHus) (2), Komu JMLEH3HH, YBEIOMIICHHIA,
aKTOB NIPOBEPOK, MPEAITHCAHHHA, IPOTOKOIOB, TIOCTAHOBIIEHHIA,
BBIITUCKH U3 PEMICHH Cy/a, Meperucka) 1o JIMLIEH3UPOBAHHUIO
OTAENBHBIX BHIOB NEATENbHOCTH

Suer (1)

(1) Tocne npexpamenwst neii-
CTBUS JINIEH3INH

(2) Mpukazsr (pacnopsikerus)
JIMLEH3UPYIOMIETO OpraHa o
NPENOCTABIECHHH JIHLEH3HH, O
Nepe0OPMIIEHIY TUIEH3HH,
O MPOICHUH CPOKA AEHCTBUS
JIMLEH3HH, O IPUOCTAHOBITE-
HHUH, BO30OHOBICHNH U Mpe-
KpallleHuy AeiCTBUS JTHIEH-
3WM, IONyYEHUH TyOmuKaTa
JIMIEH3WHM — [TocTosiHHO

18. Jlunensun u npunokeHus k HUM

5 net (1)

(1) Mocne npekpamenus neii-
CTBHSA JIMLEH3UU

19. loxymenTsI (pacniopsokenms, NIEPEYHM, aKThl) 10 Iepenaue
UMYIIECTBA U3 (beepanbHON COGCTBEHHOCTH B COOCTBEHHOCTH
cybpexra Poccuiickoit Deneparuu uim MYHUIMITANBHYIO COO-
CTBEHHOCTb, U3 COOCTBEHHOCTH CyOhekTa PoccHiickoi Denepa-
LMY B (peepambHyIo Win MYHUIHUTIATIEHYIO COOCTBEHHOCTb, W3
MYHHIMNATBHONW COOCTBEHHOCTH B (enepabHyo cOGCTBEHHOCTS
MM COOCTBEHHOCTH CyGhekTa PoccHifckoit Depepannu

IToctosauo

20. TokyMeHTBI (mocranoBNEHM, X0IaTalCTBa, COrNameHus 06
U3BATHU, MEPEYHY UMY ILECTBA, AKTHI, PACYETHI, BLIHCKH U3 pe-
ecTpa) 00 OTUyKIEeHHH (M3BATHY) HETBIKHMOro MMYINECTBA IS
FOCYNapCTBEHHBIX H MyHUIUTAIBHBIX HY K

ITocTosuHO

21. Iepenwicka 110 BOMPocaM ycTaHOBIEHIS 1PaB Ha IBUKAMOE
U HEJIBHKMMOE UMYIIECTBO

5 ner

22. loxymeHTs! (3aBIeHMS, ZIOTOBOPBI, CBUNIETENBLCTRA, [OCTA-
HOBJICHNS, pacTIOpsiKeHuUS, TLIaHbI, NacopTa, BBITIHCKH) 110
0 OPMIIEHHIO 3eMENBHBIX YYaCTKOB B COGCTBEHHOCTE

Ho nukeunanmu
OpraHu3alun

23. Ilepemmcka Mo 3eMeTbHbIM BOITpOCaM

5 et

24. JTorosopsr KyIU-TIPOaKY 3eMEJIbHBIX Y4acTKOB, 3IaHuH,
CTPOCHHUM, COOPYKEHUH, TTOMEIIEHHUH 1 JOKYMEHTSI (aKThl, J0-
KYMEHTEL 10 5KCTIEPTH3E, IPABOYCTAHABIUBAOLITE JIOKYMEHTEI,
PaspemIeHus Ha CTPOUTENLCTRO (1) ¥ BBOA B SKCILTyaTalro) K
HUM

Jlo mukBuaanmm
OpraHu3alHu

25. TokyMeHTHI (3a9BKH, aKThI OLICHKH, MePETnCKa) IO NpoaKe
IBHKMMOTO MUMYINECTBA

10 mer

26. ToroBOpsI napenus (moxepTROBaHNS) HENBIKUMOTO 1 JBU-
JKUMOTO HMYINECTRA

Jo mukBunanuu
OpraHu3alliK

27. TokyMeHTsI (aKTBI, PEIICHHS) O mepesiade cOOCTBEHHUKOM
MMYIUECTBA B ONIEPaTHBHOE yNpaBIIeHNE, X03AHCTBEHHOE BeIe-
HUE OpraHu3aluy

Mo mukBunanmm
OpraHu3aIuy

28. JToroBopsI (KOHTpaKTh) apeHns! (cybapenmst), 6e3B03Mes -
HOTO NOMB30BAHMS UMY IIIECTBOM; IOKYMEHTSI (PaBOYCTAHABITH-
BaOIIMe TOKYMEHTSI, aKThl IPHEMa — Nepeady, TeXHHIECKHe
T1acropTa, Mialel, KalaCTPOBBIE IUIAHEI, CXEMbI, PacyeTsl) K HUM:
a) HEIBH/KMMOTO UMY IIIeCTBa

0) mBrXxEMOTO MMy ImEcTBa

10 et (1) (2)

©)XC)
5ner (1) (3)

(1) Mocne ucrewenus cpoka
NEHCTBUA IOTOBOpa; ToCe
NPEKPanieHus 06s3aTenbCTR
IO ZI0OTOBOPY

(2) Io norosopam (korTpak-
Tam) apennsl (cyGapenssr),
0e3B03Me31HOTO NOTB30BAHMS
TOCY1apCTBEHHBIM, MY HUIIH-
HaTbHBIM MMYIIECTBOM - 15
net JIIK

(3) ObbekToB KyMBTYpHOTO
Hacnenus - [ToctosHHO

(4) HpuponooxpaHuEX 30H —
[MocTosHHO

29. VBenoMIIeHus 0 NpeKpale Ut neicTaus JI0roBOpoB (KOH-
TPaKTOB) apeHms! (Cybapensr), Ge3B03ME3IHOro MOTB30BaHUs
3IaHUAMH, CTPOCHUSIMH, COOPYKEHUAMH, TIOMEIIEHHUAMH, 3€-
MEIbHBIMY y4aCTKAMM U HHEIM UMYIIECTBOM

10 mer

30. JToroBops! nu3uHTa HMMYINECTBA OpPraHU3aluu

5 ner (1)

(1) I'lo ucrevenuu Cpoka neii-
CTBHA JOTOBOPA WJIH BEIKYTIA




HUMYINECTBA; IPHA BO3HUKHO-
BCHWU CIIOPOB, pa3HOINIACHiL
COXPAHSFOTCS [0 MPUHATUS
PELICHHUS 110 Jely

31. loroBopsi 06 oTuyxaeHun MCKITIOYUTENTBHOIO NpaBa Ha pe- 5ner OIIK (1) | (1) Mo uctederuy CpoKa Jei-

SYJIBTAT UHTEILIEKTYabHON NeATeNbHOCTH WK CpPeICTBO MHIU- CTBHS HCKIIOYUTENHHOTO Mpa-

BUJTy aTH3a UK Ba

32. XypHaubl, 6a3b! JaHHBIX PETHCTPALIMK TOTOBOPOB (KOHTpaK- (1) o norosopam (xoHTpak-

TOB) apeHsI (CyGapenpi), 0€3B03Me31HOTO MOITB30BAHMS: TaMm) apenzs! (CyGapenis),

) HEJBIKUMOTrO HMyIIecTBa 10 et (1) (2) | 6e3Bosmesmroro TIOJIb30BaAHNMS

3) TOCYTapCTBEHHbIM, MYHHLIH-

0) MBUKMMOTO MMy IIECTRA 5 ner (1) (3) NTaTTbHBIM UMYIIECTBOM - 15
Jet OI1K.
(2) OBwexToB KyTBETYpHOTO
Hacnenus - [ToctosiHHO
(3) IpupogooxpaHHsIX 30H —
[Moctosiano

33. XKypHausl, 6a3b! TaHHEIX PETHCTPaLMK 10rOBOPOB:

a) 00 oTuy K IeHUH (npuobpeteruu) He B UMOro UMYIIECTBA; Ho nuxBunarmn

OpraHu3anuy

6) MmoKymok, npoga ABHKHMOro HMMYIIECTBa 5 ner

34. JIoKyMEHTHI IpoBEpoK 5 ner

35. lokyMeHThI (0T4eTsI, 3aKIIIOYEHHUS) TI0 PE3YIIbTATAM SKC- 10 ner

TICPTHO-AHATMTHYECKUX MEPONPUSATHIA, npoBOaUMbIX CueTHOM

nanatoit Poccuiickoit Denepanun, KOHTPOJIBHO-CYETHEIMHU Opra-

Hamu cy0bekToB Poccumiickoit Denepantu ¥ My HULHNATBHbIX

o6pazoBanwuit

36. JlokyMeHTHI (HCKOBBIE 3asABIICHUS, 3asABJICHUS, )KaI00bI, X0- 5 nmer (1) (1) ocne npunsiTHS penenus

JaTaiCTBa U TOKYMEHTHI K HUM, CyneOHbIe aKTl, pemens Tpe- 1o fey

TEHCKHX CyJI0B) IO emam, paccMaTpHBaeMEIM B CY1eGHOM IT0- (2) Monmuuuuky xpansTes

AIKE, TPETEHCKUMH Cy namu. Komuu 2) CYAEOHBIX nenax

37. Mupossie cornamenus. Konun 2) 5 ner (1) (1) ocne nomroro ucrnonwe-
HHS yCIIOBKI MHPOBOro co-
TIaleHus
(2) NommmEnMKH XpaHATCS B
CynebHBIX enax

38. lokyMeHTEI (IpoToKOmNEL, aKThl, 00BACHEHHS, XOmartaicTBa, 5 ner

NpeRyNpexAeHus, ONpeeeHns, TTOCTaHOBJIEHUS) 00 aTMUHH-

CTPaTUBHbIX NIPABOHAPYIIEHUSIX

39. IoKyMEHTHI Y4eTHOM MoTHTHKY (cTaHmapTsl Oyxrantepckoro S mer (1) (1) Mocrie 3ameHsI HOBEIME

YH€Ta SKOHOMUYECKOro cyObekTa, paboumii mmaH cyeton Oyx-

TQITEPCKOTO y4eTa, (hOPMBI MEPBHYHBIX YUETHBIX JIOKYMEHTOB,

ETHUCTPOB OYXTalTepcKOro yHaeTa)

40. Byxrarnrepckas (dbunancosas) oruerHocts (Gyxrantepckue (1) TTpm oTCyTCTBHM rom0BBIX

bamancel, OT4ETE O (hUHAHCOBBIX pesynbTaTax, OTYETHl O Iefe- — Iocrosuuo

BOM HCIOb30BaHUM CPE/ICTB, MPHUIOKEHHS K HUM):

a) rozoBas; IocTosiuEO

0) npomeskyToUHas Sner (1)

41. Otyers! (aHaTUTHYECKHE TabMHIIBI) O BEIMOTHEHHH TTAHOB

OX]T:

a) CBOJTHBIE TOJOBEIE, TOJOBHIE; IMocrosrno

0) kBapTaybHbIE; 5 ner

B) MECSYHEIE 1 ron

42. Ot4eTs 10 cybeunuam, cy6renmusm, TTOJTy9IEHHBIM U3 6101~

KETOB:

a) TOJI0BEIE; IMocrostHEO

6) nomyrosossie, KBapTaJIbHbIE 5 ner

43. Peructpsl Oyxrantepckoro (GromxerHOrO) yuera (rnaBHas S ner (1) (1) ITpu ycnosun NIPOBEIEHUS

KHHTa, 3KypHanbI-OpAiepa, MeMOpHAIbHbIE OpIepa, KypHambl TIPOBEPKH

Omepaiuii o cyeram, o6opoTHbIE BEJIOMOCTH, HAaKOIUTEIBLHBIE

BENIOMOCTH, pa3paboTOUHbIE TabHIIEL, PEECTPEI, KHUTH (KapToy-

KH), BEAOMOCTH, HHBEHTAPHBIE CIIHCKH)

44. TlepBu9HBIE ydUeTHbIe JNOKYMEHTBI W CBSI3aHHBIE C HUMMU S ner (1) (1) pu ycrnosun IIPOBEICHHUSI

ONpaBAATENbHbIE NOKYMEHTHI (KaccoBbIe JOKYMEHTBl W KHHTH,
GaHKOBCKHE I0KYMEHTHI, KOPCIIKH ICHEKHBIX YEKOBBIX KHHIKEK,
Opaepa, Tabeny, U3BEIEHNs GAHKOB U NEPeBOAHbIE TpeGoBans,

IIPOBEpPKH; TIPH BO3HHUKHOBE-
HHH CIIOpPOB, pasHoryacui
COXPaHAHOTCA 00 TPUHATHSA




aKTBI O Tpueme, Cra4de, Cruca"uu UMYINECTBA M MaTepHuanos,

—

PeUIeHHUS 1o neny

-

KBUTaHUWY, HAKIAJHLIE U aBAHCOBEIE OTHETEI, MEPEIHCKA)
45. Ilepenatoqnsie aKThbl, pasneUTeNbHbIe, JMKBHIALMOHHEIE Toctostano —l
banancel; NOACHUTENBHBIE 3AMHCKH K HUM
46. JIlorosops! o MaTepHanbHON OTBETCTBEHHOCTH MaTepHaibEHO 5 et (1) (1) IMocne yBonbHeHws (cme-
OTBETCTBEHHOTO JINLIA HbI) MOJI
47. Tlepeuens mu, MMCIOIIAX NPABO MOAIKCH MePBHYHBIX y4er- 5 ner (1) (1) Iocne 3amers HOBBIMH
HbLIX TIOKYMEHTOB
48. O6pasup! nmogmiceit MAaTepHabHO OTBETCTBEHHbIX JIHI] 5 ner (1) (1) Mocne cmensr MOJT
49. NoxymenTsr (mmauel, oTgeTsL, T[IPOTOKOIBI, aKTEL, CHpaBKH, 5 ner
AOKNIATHEIE 3aITHCKH, NEPENucKa) o TPOBE/ICHUH MPOBEPOK (hu-
HaHCOBO-XO3AMCTBEHHOM AeATENBHOCTH
50. ToxymeHTs! (cnpaBkw, akTl, Nepemnucka) o Hemocrtauax, 10 net (1) (1) TTocne Bo3Memmenus —’
TIPHCBOCHHUSX, pacTpaTax ymepba; B ciyuae Bosby s ie-
HUS yTOTIOBHBIX €N XpaHATCA
N0 IPUHATHS PEMICHHUS 110
ey
S1. TTepenvcka o HaTOKEHHBIX Ha OpraHu3alliio B3LICKAHMSIX, 5 ner
mrpagax
52. Ilepenmcka mo Bompocam OyXrantepckoro yuera, GromKeTHO- 5 mer
0 yueTa ]
53. ITepenwcka mo BOMPOCAaM OKa3aHHS MJIaTHBIX ycayr S ner
54. Ilepemucka 06 OpraHu3alii ¥ BHEAPEHUH aBTOMAaTHU3HPO- 5 mer T
BaHHBIX CHCTEM YYE€Ta M OTYETHOCTH
55. XKypHanet, 63351 TaHHbIX y4yera:
a) OeHHBIX GyMar; o nuksunamnuy
OpraHU3aluN
0) pacuetos ¢ OpTaHU3aALHIAMMU; 5 ner
B) KaCCOBBIX AOKYMEHTOB (CUETOB, MNATEKHBIX HOpy9EHHUIA); 5 ner;
I) I0OBEPEHHOCTEH; 5 ner;
1) I0TOBOPOB, KOHTPaKTOB, COrnalleHui ¢ IOPUINIECKIMHE U 5 ner;
usmIecknME mumaMY;
€) PacueToB ¢ MOXOTIETHBIMH JTHIaMHE; 5 mer;
) MCTIONHUTENFHBIX JIHCTOR 5 ner
56. YTBepskneHHbIE (onne! 3apaboTHOI AT
A) 1o mecty YTBEpKACHHS; IoctosHHO
B) B npyrux opranmsammsx Ho MuHOBaHMs
Hago00HOCTH
57. Ionosxenus 06 omare TpyZa v IpeMHUPOBaHUK PabOTHHKOB: (1) ocne 3ameHbI HOBEIMK
a) 10 MECTY yTBepIKIeHNA; IMocrostHAO
0) B Ipyrux opranuzammsx S ner (1)
58. lokyMenTH! (cBOAHBIE pacuerHsle (pacqemo-nnaremmxe) 6 ner (1) (1) TTpw otcyTcTBIM nHueBLﬂ
[IIaTE/HBIE BENOMOCTH M IOKYMEHTBI K HHUM, PACYETHBIE TUCTHI C4eTOB - 50/75 ner
Ha BbINaYy 3apaboTHOM matsr, T0Cco6wHiA, rOHOpapoB, MaTepu-
aJNbHOM OMOIIH U APyTHX BBIILIAT) O NOJTyYeHHH 3apaGoTHO
IIAThl ¥ APYTHX BBIIIAT
59. JInnesrie cuera paboTHHUKOB, KapTOYKH-CIIPABKH 1O 3apa- 50/75 T
60THO mnate
60. ITepenucka 0 BhImTaTe 3apaboTHOM ITaTh! S nmer
61. JlokyMenTHI (Komin OTYETOB, 3asBIECHMS, CITUCKH paboTHu- 5 ner
KOB, CTIpaBKH, BBIIUCKH M3 IPOTOKONOB, 3aKITFOYEHHS, TIEpPETTHC-
Ka) 0 BBITUIATE MOCOGHH, omaTe JICTKOB HETPYAOCTIOCOGHOCTH,
MaTePHAILHON TTOMOIITH
62. MicrionuuTe b Hble THCTHL (ucnomHuTeTLHEIE IIOKYMEHTEI) 0 S ner (1) T (1) TTocne ucrionnenus
|_YACPKAHUSIM U3 3apabOTHOM IIaTEL
63. JokyMeHTEI (3asBreHMs, PELICHNS, CIPABKH, IIepemicka) 06 5 ner
OILIaTe JOTIONHHUTENBHEIX OTITYCKOB, TPEI0CTaBIISIEMBIX PaboT-
HUKaM, COBMEMAIOWMM paGoTy ¢ 1oyyeHuem olpa3zosanus
64. Ilorosops! TP@KIaHCKO-MIPaBOBOTO XapakTepa o BBIMOTHEHUN 50/75 ner
pabor, okasanum ycayr busHuecKMu JIMIaMH, aKThl CIaqu-
NPUCMKH BBIONHEHHbIX paboT, OKa3aHHbIX ycuyr
65. XKypHansl, 6a3s1 naHHBIX yHeTa IeTIOHUPOBAHHOM 3apa6oT- 5 ner
HOH ITaThI
66. ToxyMeHTEl (cripaBkw, TabnHEL, CBCHEHUS, NIEPEIHCKA) O 5 ner (1) (1) Mocne cusatus 3amomKen-
HATUCIICHHBIX U [IEPEIUCTEHHBIX CYMMAX HAIOIOR B GI0/KETHI HOCTH
BCEX YPOBHEH, 3a0KEHHOCTH 110 HIM




67. JoxyMeHThI (pacuetsl, ceenenus, 3afBJICHHS, PEIICHUS, 5 ner

CITHCKH, BEOMOCTH, NMEPEITHCKA) 06 0CBOGOK I HIH OT YIUIaThl

HAIIOroB, MPENOCTABIEHHUH JILTOT, OTCPOYEK yIIaThl HJIHM OTKa3e B

Helf 110 Hanorawm, cGopam

68. Cnipaska 06 ncnonHenun 00513aHHOCTH 1O yriTaTe HaJIOT OB, 5 et

c60opoB, CTPaxoBbIX B3HOCOB, [IEHM U HATIOTOBEIX CAHKIIHi1,

CIPaBKa O COCTOSIHUM PACYETOB C BHOIKETOM

69. ToxyMeHTHI (Tabnuuel, akTer, PacY€eTE) 10 TONONHUTENBHO- 5 mer

MY HaJ0rO00MOKEHHIO 3a OIpe/IeNe HHbIi TIEPHOT BPEMEHH M3-33

TIEPECMOTPa HaNOTOBOIO 3aKOHOIATE IBCTRA Poccniickoit ®epe-

ALK

70. PeecTpsl anst pacuera 3€MEJIBHOTO HaloTa S jer

71. PacueTs! 1o cTpaxoBbim B3HOCAM:

) TOZIOBEIE; 50/75 ner

6) KBapTagbHBIE 50/75 ner

72. Kaprouxu HHIMBUIYAILHOTO YYeTa CYMM HAYMCIIEHHBIX BBI- 6 ner (1) (1) TIpu otcyTeTBHY MUnEeBRX

TLIaT ¥ MHBIX BO3HATPakICHMH U Cymm HaYHCIIEHHBIX CTPAaXOBbIX CHETOB MIIM BeIOMOCTEH

B3HOCOB HaYMCNeHUs 3apaboTHOM I11a-
Tl - 50/75 ner

73. Hanorossle nexnaparmmn Snmer ]

74. NoxyMeHTEI (pacueTs cymm Hajora, COOOIIEHHS 0 HEBO3- 5 ner (1) (1) Ipu otcyTeTBUM JIHLICBBIXT

MOKHOCTH yIepKaTh HAIIOT, PETHCTpPhI HATIOTOBOro y4era) 1o CYETOB MII BEIOMOCTEH

HA®JI HaYMCIeHMA 3apaboTHOIL ma-
Tbl - 50/75 ner

75. CrpaBka 0 1oxoaax u CyMMax Haiora (pU3HYecKoro una 5 ner (1) (1) Ipu otcyTcTBUM JIMLIEBBIX
CYETOB HIIX BEIOMOCTEM
HaYMCIeHUs 3apaboTHOM 111a-
TbI - 50/75 ner

76. Peectprl cBeneHnii o AoxXonax pHU3HMIECKUX JIdL, NpeCcTaB- 5 ner

JUIEMBIX HAJIOTOBBIMH areHTaMu

77. JoKyMeHThI (mepenmcka, YBENIOMIICHHS, TPeGOBAHMUS, aKThI, 5 ner

PCIICHNA, [IOCTAHOBIIEHNS, BO3PAKEHNUS, KanoOsl, 3asBIeHNS) O

Pa3HOINIACHSX IO BOMPOCaM HAJIOT000TOKE NS, B3INMAHHS HATO-

TOB U COOPOB B GIOIKETHI Beex YPOBHe#H

78. JTOKYMEHTEI (cipaBxw, 3asBneHus, TIEPETHCKaA) O PeCTpyKTYy- 6 ser

PH3aIUH 3310/KEHHOCTH 10 CTPAXOBBIM B3HOCAM 1 HaJIOTOBOM

3310JUKEHHOCTH

79. JTOKYMEHTEI (CHHCKM 060BeKTOR HaJIOroo0noKeHus, nepeqnu 5 ner

JIbTOT, OOBACHEHHS, CBENEHMS, PacyeTsl) N0 pacyeTy HaIoroBoH

6a3bl 38 HATTOTOBKIA IEPHOT

80. Cuerta-gakTypsi 5 ner

81. Xypuan yuera TPUHATBIX CIIPABOK O AOXOAX, pacxonax, o6 5 ner

MMYIIECTBE U 0653aTeIbCTBAX MMy ECTBEHHOTO XapakTepa u

TOYHEHUH K HUM

82. XypHarbl, kapToukw, 6a3sl NAHHBIX YYEeTa:

a) CyMM IOXOJIOB 1 HANOTa Ha M0X0/bI pabOTHHKOB; 5 net

0) peanusauuu ToBapos, pabor, yemyr, o6naraeMsix u HeoGara- 5 ner

embix HIIC

83. okymeHTHI (poTOKOMBI 3acelaHuil MHBEHTAPH3aLHOHHBIX Suer (1) (1) Ilpu ycnosuu TIPOBEAEHHS

KOMUCCHUI, HHBEHTAPH3aIIHOHHEBIE OITMCH, CIIUCKH, aKThl, BE10- OPOBEPKH

MOCTH) 06 HHBEHTApU3AIUH aKTHBOB, 0053aTEILCTR

84. MHBeHTapu3anmonnsie ommcy JIMKBUNAIHOHHBIX KOMUCCHEL ITocTostHEO

85. lokyMeHTEI (mpoTokoel, akTsl, CIpPaBKH, pacYeTkl, BEAOMO- 5 ner (1) (2) (1) ocne BEIGEITHA OCHOB-

CTH, 3aKTHOYEHNS) O IEPEOLIEHKE, ONpPeIeNeHIH aMOpTH3aNuH, HBIX CPEIICTB U HEeMaTepHalb-

CITMCAHUH OCHOBHBIX CPENCTB U HEMAaTePHAILHBIX aKTUBOB HBIX aKTHBOB
(2) AxTel crimcanus tbene-
PaJIbHOTO HENBUKUMOTO
AMy1ecTBa - [TocTosHHO

86. OT4eTs! He3aBUCHMBIX OLCHINMMKOB 00 OLIEHOYHOM CTOUMO- o nukeunanmm

CTH UMYIIIECTBA OPTAHU3ALUY OpraHu3anuu

87. Akt [IpHeMa-nepenayu HeABHKHMOLO UMYIIECTBA OT 5 net (1)

C/KHETO K HOBOMY NPaBO0GIanaTeio (c bamanca ma Garasc)

88. INepemicka o npueme Ha Oananc, crave, crimcanuy Matepu- 5 ner

AJIbHBIX EHHOCTEMN (ABHIKHMOro UMY LIECTBA)

89. Tlepemnmcka o NPUOOPETEHNH KaHLENPCKIX NIPUHAUIE)KHO- 1 ron

‘Lreﬁ, KCJIC3HONOPOKHBIX U aBHAGHIIETOB, OITaTe YCIIYT CpeacTs




CBSI3U U IPYTUX aIMUAHUCTPATUBHO-X034HCTBEHHBIX pacxonax; o
NPEea0CTaBICHUH MECT B TOCTUHHULIAX

90. JlokymeHTbI (3as1BKH, CIIPABKH, JIAMUTEL, PacyeThl) 0 pacxo- S et
Aax Ha npuobpeTenue 060py I0BaHUS, MPOU3BOACTBEHHOTO i
xuoro honma

91 XKypHaibl, KapTOUYKH, 62361 JAHHBIX yueta:
a) OCHOBHBIX CPeCTB (31aHHmi, COOpY:KeHUI), 0053aTeNBCTB; o nukBUnanuu

OpTaHU3aLUN
6) MaTepHaNTbHBIX LIEHHOCTEH M HHOTO MMYIIECTBa S Jet




